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October 11, 1977
Morning Session

The Chairman, Senator Neil Arasmith, called the meeting to order at 10:00 a.m.
Senator Feleciano moved, seconded by Representative Reimer, that the minutes of the pre-
vious meeting be approved as written. Motion carried.

Proposal No. 11 - Usury Rate for Savings
and Loan Associations

Representative Holderman moved, seconded by Senator Feleciano, that the Commit-
tee recommendation on this subject be incorporated into a new bill. Proponents of the
motion thought that it would be easier to explain a clean bill draft to the 1978 Legisla-
ture than to discuss an amended version of H.B. 2530. Motion carried. .

Proposal No. 10 - Privacy of Financial Records

The Chairman introduced Randell Basarge, Branch Manager of Equifax Services,
Inc., Topeka area office (See Attachment A). Mr. Basarge introduced Brian Garrett from
the home office of Equifax in Atlanta, eorgia. :

In response to questions, Mr. Basarge said that the activities of Equifax are
regulated by the Fair Credit Reporting Act. While that Act does not require a company
to provide a copy of its file to an individual who is the subject of a report, he noted
that Equifax provides that copy as a matter of company policy.

Replying to Senator Feleciano's question concerning the manner in which back-
ground checks are done by Equifax, Mr. Basarge indicated that the information given on
an application is validated according to the individual company's requirements. Generally,
the validation is done by contacting the parties making the application. However,
should those persons be unavailable, friends, neighbors, bankers, etc., may be questiomed.
In conclusion, Mr. Basarge cautioned the Committee that the full flow of in-
formation is vital to all business transactions.

Ms. Jan Price, representing the American Civil Liberties Union (ACLU), ad-
dressed the Committee (See Attachments B and C). She told the members that there is a
potential for violations of civil I1iberties whenever a government or commercial agency
compiles personal dossiers on citizens. Ms. Price further commented that she liked
the provisions of H.B. 2480. She said the ACLU strongly believes in the prenotification
of a person who is the subject of a request for information. Ms. Price added that the

- ACLU is concerned particularly with political surveillance resulting from access to
personal data.

with information regarding privacy of records in the Department oéJRevenue (See

F. Kent Kalb, Secretary, Kansas Department of Revenue, presented the Committee
Attachment D.) ;

In responding to questions, the Secretary made the following points: the
Post Auditor does have access to tax records solely as a check upon the Department's
handling of returns; employees of the Department have strict guidelines to follow

as they use private data; the Attorney General's access to files is limited to a writ-
ten request for a specific.investigation; Social and Rehabilitation Services does not
have access to Revenue files, except in a limited way for the runaway fathers pro-

gram; files are made available as ordered by the courts; and the individual Kansas citi-
zen can have access to his file in the Department.

Representative Reimer questioned the nature of confidentiality of information
on intangibles, since the state of necessity discloses that information to the counties.
Secretary Kalb explained that the state only makes that disclosure to the counties,
but because the requirement for privacy is not clear, the counties may disclose that
data. Mr. Kalb said he would feel comfortable with legislation which established guide-
lines for privacy of records in areas not presently protected.

The Committee recessed at 12:00 p.m.
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October 11, 1977
Afternoon Session

Chairman Arasmith reconvened the meeting at 1:30 p.m. He called upon Paul
Lewis to make the presentation for the Kansas Bankers Association. Mr. Lewis intro-
duced Ed Jenkins of the First State Bank and Trust Company of Topeka, and Jim Foster
of the Topeka Bank and Trust Company. The two bank officials responded to Committee
questions. .

Neither gentleman knew of customer complaints concerning divulgence of pri-
vate information. On the contrary, both officers reported customer complaints because
they could not have access to information about themselves, particularly when asked
for by telephone. Also, both conferees said they had dismissed bank employees for dis-
cussing bank business with unauthorized persons. :

Mr. Jenkins and Mr. Foster told the Committee that their banks can provide
ledger information, i.e., date of notes, balance, payment schedules, to other lending
institutions without violating the Fair Credit Reporting Act (FCRA). The Committee then’
discussed in some length the appplication of the FCRA to the banking business. 1In
that regard, the Vice-Chairman explained the FCRA requirements for obtaining a credit
report.

Each bank official said that a customer could see his file, but that the
physical contents of the file were the property of the bank. The officers also noted
that certain records are required to be maintained for specified periods of time.

Senator Feleciano, after examining a sample loan application form, questioned
the need for certain questions on the form. Mr. Jenkins and Mr. Foster replied that
the data sought reflected upon the applicant's ability to repay a loan. They contended
that while every question did not pertain to every client, in general, the information
was helpful. Representative Reimer asked if the forms had been designed to meet the
requirements of the Equal Credit Opportunity Act. The conferees replied affirmatively.

Dan Molden, Kansas Association of Life Underwriters, introduced Tom Gregg,
President of the Associatiom, to give 'testimony. Mr. Gregg explained the procedure
for verifying the information on: an insurance application. He moted that after the
form is submitted to an investigative firm, that firm communicates only with the home
office. The agent does not get access to the firm's report. Generally, the report
contains more information of a "moral" or "mode of living" nature than of a financial
nature. Information in the report desecribing "mode of living'" would have confirmation
from more than one source.

Senator Rogers wondered how the person who was the subject of an investigative
report would know if an error had been made in the report. He was told that the pre-
notification and post notification provisions in the law cover that situation.

Robert Karr, an independent underwriter with 25 years in the insurance under-
writing business, made the following comments and responses: home office underwriters
do not rely much upon "moral" factors in a report, except perhaps in the bond business;
companies keep investigative reports on file for the life of a policy; no secondary use
is made of information gathered; and that data accumulated in a bureau, i.e., Medical
Information Bureau, would be kept indefinitely and updated as claims are reported.

Jack Roberts, Blue Cross and Blue Shield of Kansas, introduced Jay Lohmann,
Director of Medicare Claims Processing and Plan 65, and Grant Vonderschmidt, Vice
President for Subscriber Services to give testimony for BC/BS. Mr. Lohmann told the
Committee that the federal privacy act allowed the release of certain Medicare informa-
tion to private insurers. Mr. Vonderschmidt said that information is available only
to subscribers, hospitals and physicians, certain federal and state agencies, and
to the Insurance Department.

Having heard all conferees scheduled for the day, the Chairman asked the
Committee to discuss the testimony taken during the day's hearing.

Senator Feleciano concurred in the Chairman's expressions that the subject
has proven to be far-reaching and complicated. He wanted to hear from other department
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secretaries and agency heads in state government. He said he was concerned about "in-
house" regulations for maintaining privacy which have no statutory foundation.

Senator Crofoot concluded that perhaps restrictions were already too tight,
since he could not obtain information on himself,

Representative Laird told the Committee that none of the testimony heard to
date indicated the existence of a problem.

Senator Rogers said that it seemed to him that information on an individual was
open to everyone except that individual. Personally, he intended to do more studying
and reading on the subject. Chairman Arasmith thought that the testimony of the
conferees was exactly the opposite of Senator Rogers' observations. Senator Rogers sug-
gested that the Committee hear from persons connected with privacy in schools, since
these indivduals would have some experience which might be helpful.

Representative Holderman believed that, if the Committee were to meet in-
November, it should hear from additional state agencies. It was his observation that
the Committee had only touched the tip of the iceberg, and, therefore, had the respon-
~ sibility to continue hearings to determine if a problem exists and to make the appro-
priate recommendations to the Legislature.

‘Representative Reimer concluded that private financial institutions were far -
ahead of government agencies in the area of privacy control. )

The meeting recessed at 3:40 p.m,

October 12, 1977
Morning Session

The Chairman called the meeting to oder at 9:00 a.m. He introduced Dr. Robert
Harder, Secretary, Department of Social and Rehabilitation Services (SRS). Dr. Harder
noted the presence of Charles Hamm, legal counsel, and indicated that both Mr. Hamm
and himself would answer any questions the Committee might have.

Dr. Harder said that SRS keeps records in a number of areas, including public
assistance, medical assistance, hospital admissions, vocational rehabilitation adoptionms,
and runaways. He told the Committee that generally the information available in those
records would be available to the party who was the subject of the file, except case
histories, background assessments as in adoption, and medical records, if the physician
thought their disclosure would be detrimental to the patient's health. Most of the
record files are confidential by statutory classification and are handled according
to adopted rules and regulationms.

Dr. Harder told the Committee that the name of a welfare recipient and the
amount of payment are public information. Also, he noted that 1977 H.B. 2645 would
make the address of the recipient public knowledge.. There was some discussion on the
merits of such an enactment.

In response to a question regarding the retention of records, Dr. Harder .
said that different records are kept for different durations; some as required by federal
law, some indefinitely, and others forever -- adoption files and foster care records.

Concerning the verification process of information supplied on an application
for assistance, Dr. Harder explained that quality control people within SRS do an in-
vestigation on a certain percentage of the agency's clients. These persons are
authorized to check as a consequences of the applicant signing the application.

When asked if he would feel more confident about the privacy of records with-
in SRS if the Legislature were to speak specifically to each type of record, Dr. Harder
responded negatively. He said that the Department has not had difficulties in this area
under the present system of controls, and, therefore, could see no Leagan tc change. He
expressed the belief that client records were consistently protected by statuto{§
language. The numbers of compliants from clients are very small and the mechanics for
handling the complaints are well established. Dr. Harder did admit that records con-
cerning vendors with whom the agency does business are less protected by privacy require-
ments. Consequently, providers complain from time to time.
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In conclusion, Dr. Harder agreed to meet with Committee staff to identify
those areas where there is specific statutory prohibition against information disclosure
and where there is perhaps a need for additional language.

Dwight Metzler, Secretary, Department of Health and Environment, and Irv
Franzen, Director, Division of Vital Statistics, were introduced by the Chairman (See
Attachment E). i _

: In response to questions, Mr. Franzen said that the information requested on
the sample questionnaire provided the Committee is part of a minimum data set which the
Department must gather according to state and federal laws. The exact uses of the
information have not been determined; however, no data are furnished for commercial | .
purposes.

Staff reviewed the reponses of the Medical Information Bureau provided the
Committee by William B. Swarts, III, Associate Counsel for the Bureau (See Attachment F).

The Committee recessed until 1:30 p.m.

October 12, 1977
Afternoon Session

_ Chairman Arasmith called the meeting to order at 1:30 p.m. for the purposes
of Committee discussion on Proposal No. 10. He briefly outlined several courses of
action open to the Committee, including: (1) making a recommendation on H.B. 2480 in
its present form; (2) proposing certain amendments to H.B. 2480 as some conferees sug-
gested; (3) expand H.B. 2480 beyond its present application to financial records of
financial institutions; and (4) recommend a continuation of the study into the next
interim. : '

Representative Reimer concluded that limiting the Committee's attention to
H.B. 2480 was an unsatisfactory approach, perhaps having cost implications for institu-
tions affected by the bill. He suggested that the Committee expand its purview beyond
H.B. 2480. : .

Representative Holderman said that nothing he heard from conferees indicated
a pressing need for Committee action. Since all areas involved in the privacy of
records have not been examined, he did not think a piecemeal approach to the subject
was desirable. 1Instead, he suggested that the Committee report to the Legislature on
the complexity of the study and the need for further study in the next interim. Mean-
while, he could see some benefit from a two-day meeting in November to hear from ad-
ditional agencies, i.e., law enforcement.

Representative Thomson thought that local officials should be invited be-
fore the Committee, since they too are concerned with privacy.

Senator Rogers again expressed his concern about school privacy and wanted
the benefit of school officials' experience with privacy legislation.

Representative Laird said it was an impossibility to confine the topic
to financial records. '

Representative Dillion told the Committee that he could see the need for col-
lecting information and the possibility of some problem with recordkeeping. Neverthe-
less, he contended that the Committee had heard no concrete examples of privacy
violartions. Even the ACLU could only say that it "believed" problems existed. He said
he would still like to hear from someone whose privacy has been violated.

Following the Committee discussion, Vice-Chairman Holderman moved, seconded
by Senator Feleciano, that the Special Committee on Commercial and Financial Insti-
tutions make no recormendation for privacy legislation to the 1978 Session. In addi-
tion, the Committee recommends that the Legislative Coordinating Council assign a
privacy study topic in the 1978 1nterim., Motion carried.

The Committee directed staff to draft a detailed Committee Report on Pro-
posal No. 10, including full background information; legislation in other states;
conferees heard on the subject; the expansion of the subject beyond financial records;

no specific problem identified; concern about legislative over-reaction; and recom-
mendations. s
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For the agenda of the November 1-2, 1977, meeting, staff was directed to
contact school officials, law enforcement agencies, the Attorney General, Secretary
of State, Department of Administration, Department of Corrections, League of Munieci-
palities, Kansas Association of Counties, and other associations of county officials

The meeting adjourned at 3:00 p.m.

Prepared by William G. Wolff
Approved by the Committee on:

(Date)
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My name is Randell Bosarge and I am Branch Manager in Topeka for
Equifax Services Inc. which is the oldest and largest of several
companies that provide a broad range of information services to the
American business community. Among our customers are some of the
nation's leading firms - companies that insure lives and property,
companies that grant credit for the things people want and need,

and companies that provide jobs for millions of our citizens.

In the State of Kansas, Equifax Services maintains 20 branch and
sub-office locations, where we employ approximately 50 persons

at an annual payroll in excess of 600,000 dollars. During the first
8 months of this year our offices submitted 84,000 reports in
connection with pending business transactions involving citizens of
Kansas. In the overwhelming majority, these transactions were
completed quickly and routinely - - in part because of the routine

availability of information to verify the consumer's qualifications.

We are not an organization of private detectives. We do not handle
. investigations in connection with divorce actions or industrial
espionage. We refuse employment in any matters of a questionable
nature. We do not report to individuals who may be merely curious.
We do not ﬁse bugging devices or any other method of electronic

eavesdropping. We do not invade privacy.

We are a consumer reporting agency as defined by the Federal Fair
Credit Reporting Act and the Kansas Fair Credit Reporting Act, and
in all of our activities, the consumer's interests are represented,

and his or her rights protected, by these laws. The purposes of



Consumer Reporting Legislation seem particularly significant to

this discussion of individual privacy.

It was recognized by the Legislature that consumer
reporting agencies have assumed a vital role in
assembling consumer credit and other information on

consumers.

It was felt that a need existed to insure that con-
sumer reporting agencies continue to exercise their
grave responsibilities with fairness, impartiality,

and a respect for the consumer's right to privacy.

"It is the purpose of this title to require that
consumer reporting agencies adopt reasonable procedures
for meeting the needs of commerce for coﬁsumer credit;
personnel, insurance and other information in a manner
which is fair and equitable to the consumer, with regard

to the confidentiality of such information . . ."

We think there are two questions facing American Legislators today:
A. Are current statutes which address individual privacy and
Fair Information Practices adequate? Or is there clear
evidence of abusive practices within the American business

community which cannot be corrected under present law?

B. Are the remedies for alleged abusive practices which are



being proposed, and which are typified by the recommendations
of the Federal Privacy Commission, practical and workable

and reasonable? Or will they only lead to the establishment of
complex and burdensome procedures, the growth of bureaucratic
regulatory bodies, and increased costs which can only be passed

along to the citizens of Kansas and other states?

It is our belief that consumer reporting legislation to date has,
indeed, accomplished its purposes, including standards of confi-
dentiality and respect for privacy. We also believe that a
recognition of the protections afforded consumers, and the
responsibilities placed upon businesses which use consumer reports,
as well as upon consumer reporting agencies, will demonstrate that

there is no practical need for additional regulation of information

use and availability in the private sector.

Our statement will describe our role as a consumer reporting
agency, and the workings of existing Federal and State laws with
which we come in contact, and will comment briefly on the work

of the Federal Privacy Commission and their recommendétions. Qur
written statement covers these points in greater detail than is
possible orally, and we will, of course, be glad to respond to any

specific questions.

The Kansas Fair Credit Reporting Act provides very specific consumer
protections in the area of collection, maintenance and distribution

of personal information by consumer reporting agencies. These are:



That a reporting agency may by current law, issue a
consumer report only in connection with a legitimate

business transaction involving the consumer.

That a consumer is already formally notified when an

investigative consumer report is requested.

That whenever an individual is denied a benefit, or
pays more for the benefit, because of information

supplied by a reporting agency, he is already being

notified of the fact, and supplied with the name and

address of the reporting agency.

That a consumer, at his request, has the right to
reporting agency disclosure of information pertaining

to him contained in the agency's file.

That a reporting agency must reinvestigate any file

information that is questioned by the consumer.

That any information which cannot be reconfirmed

by the reporting agency must be deleted from its

files and a corrected report must be sent to previous

recipients of the information.

That a consumer has the right to make a written

statement concerning reconfirmed information which



he has questioned, and that statement must be included

in all future reports that are issued.

That a consumer who feels that he has received incomplete
disclosure or has suffered some other abuseAmay file a
complaint with the Federal Trade Commission, which

has responsibility for the enforcement of the Federal Fair
Credit Reporting act, or, in Kansas, with the 0Office of
Consumer Credit Commissioner, which is the State Regulatory

Body.

That a consumer is entitled to monetary considerations

for any reporting agency's willful abuse of these provisions.

A typical consumer file in an Equifax Services Office will consist
principally of one or more recently completed consumer reports.
The content of the reports, and thus of the file, will wvary
considerably according to the purpose for which reports were ordered.
Auto insurance, life insurance, hospitalization insurance, employee
selection, credit, etc. all have different information requirements.
Most such reports are destroyed after 13 months - we review, on a
regular basis, every item of file for potential destruction. Our

files are not computerized, and they are not centralized.

Individual consumer files may also contain other materials such as
Motor Vehicle Records, newspaper clippings, public record infor-

mation of various types, tips to slow payment or collection of an



account, and similar items of information. Some files will
also include internal memoranda, records of consumer contacts
with our offices for file disclosure and correspondence with
our customer regarding a report. Our files do not contain

medical information.

Some data is obtained from merchants or financial institutions

who have had direct dealings with the individual, from present

and former employers and from business or social associates. The
type of iﬁformation requested by the customer who ordered the
report largely determines the type of source from which the data
is sought. For example; we would attempt to obtain information on
past job performance from a former employer rather than from a
neighbo;, and information on past convictions from a police

record whenever available rather than from a former employer.

Data is collected solely for the purpoées of transmitting it to
responsible organizations entering into a business transaction
with the consumer. The information is available only to our
employees within our office, who have been carefully screened, and
we require our customers to sign an Agreement for Service certi-
fying that they will continue to preserve the confidentiality of

information reported to them.

Ordinarily, we do not seek arrest and conviction information until
the existence of such information has been brought to our attention
in some manner. For example, if our representative is informed

by the individual himself that he has a police record, or that he



has been arrested, or if we become aware of such a situation
through newspaper articles or conversations with acquaintances
or employers, we will go to the local authorities and verify
the existence of the subject's record if we are able to do so.
On occasion, too, our customers will specifically request that
we confirm and verify such things as the disposition of arrests
admitted on an application. However, we do not engage in a
general practice of monitoring police records or other criminal

justice information sources in anticipation of future need.

The Federal Privacy Commission was established by the Privacy Act
of 1974. This law was passed in the last hours of the Congress
by a concession: application to the private sector was excluded
because of a lack of evidence that the type of problems existed
in the business community that had become evident in government.
So, the Commission was formed and given two years to attempt to

determine just what the situation is with private business.

In 60 days of hearings and meetings, and countless additional
hours of staff work, the Commission attempted to put together

a framework for a national information policy. The result,
however, was only a series of separate recommendations aimed at
several diverse types of business operations. Of specific
interest to Equifax Services, of course, were the recommendations
for the use of information in the employment relationship, the

insurance relationship, and the consumer credit relationship.

In fact, almost every single proposal for privacy legislation in



these areas has been previously considered, and previously

rejected, in the form of consumer reporting legislation.
Where is the justification for these recommendations?

The NALU, a group made up of insurance agents, significantly,

not insurance companies, stated that a review of some 790 pages

of testimony at the Commission's public hearing "reveals not omne
single statement by an aggrieved member of the public alleging

harm or damage, or even invasion of privacy, from the activities

on the part of insurance companies that the Commission's recbmmenda—

tions are designed to control or prohibit."

What is even more surprising to us is that the recommendations
sometimes favor passing statutory ﬁrotections which already
exist. For example, credit recommendation 6 sees a need for
a federal law to require that a credit grantor disclose to an

individual who is the subject of an adverse credit decision:

1. the specific reasons for the decision;

2. the specific items of information which support it;

3. the names and addresses of institutional sources of information;
4. the right to see and copy all information pgrtaining to the

decision; and

5. applicable rights under the Fair Credit Reporting Act.

e



The recommendation takes no recognition of the fact that each of
these disclosures, with the exception of the fourth, is already
required by Federal law, plus applicable state laws. The fourth,

the right to see and copy all information, does not exist at this

moment to our knowledge.

In view of the protections granted by the Fair Credit Reporting

Act, the Equal Credit Opportunity Act, and the Fair Credit Billing
Act, the practicality of implementing such a right is questionable.
How could a right to "see and copy" be applied to a consumer in
Paola, Kansas and a credit grantor in Houston, Texas? And since the
consumer has already been told in plain language why his application
was not acceptable as submitted, and already has a right to dis-
pute the accuracy of the information under both the Fair Credit
Reporting Act and the Fair Credit Billing Act, is the cost of this
so-called protection - which will inevitably be passed along‘to all

consumers - really justified?

The same type of questions can be raised concerning almost every

single recommendation involving insurance, employment, and credit.

If information cannot be exchanged within the business community
unless it is authorized by the consumer, how is business to pro-
tect itself against the dishonest minority who will selectively

authorize the release of only favorable information?

What is the justification for detailed pre-notification and post-
notification statements such as the commission recommends? State

and federal consumer reporting laws, and federal consumer protec-

i



tion legislation already require more notices than the average

consumer ever reads.

How can an employer, insurer or support organization comply with
a subjective standard of completeness and timeliness? TFor eﬁample,
how can information on a former employee be complete and timely
six months after he has left? Current law, wisely, already es-

tablishes a standard of accuracy.

How can mandatory interviews be completed without causing severe
delays in what are now routine business transactions? Despite

our best efforts, we cannot contact everyone.

How can disclosure of consumer report information by a report
user, or disclosure of a consumer report by mail, be implemented
without completely destroying the effectiveness of the Kansas

Fair Credit Reporting Act?

How can credit grantors, insurers and employers prove to a
regulatory body that they are exercising reasonable care in the
selection of support organizations? What are the criteria by

which "reasonable care'" is measured?

These are only a few examples of the questions that the Privacy
Commission left unanswered in publishing their recommendations.

These are the questions this committee is going to have to face.

I am a consumer too. I try to be careful about how I spend my
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money. Before I am forced, by legislation or regulation, to

buy protection against unfair treatment by insurance companies,
credit grantors, consumer reporting agencies, financial insti-
tutions, or even by my employer, I would like some additional
assurances. I would like someone to tell me just how I am

being abused - in reality, not theoretically or potentially.

I would like someone to tell me what remedies my fellow consumers
and I now have available, and about how much these new protections

are going to cost us in taxes and inflated prices.

I am not only a consumer, I am a businessman. I employ a number
of people. I would like to know how I can protect myself against
that very small percentage of incompetents or undesirablés that
could do severe damage to the reputation of my business. I think
it is my responsibility to screen employees for honesty, responsi-
bility and dependability before I put them on the job, and I.think
that many other employers with sensitive jobs to fill would agree

with me.

In the preface of the published report of the Privacy Commission

", ..will con~-

is expressed the wish that the Commission's work
tribute to a growing public aﬁareness and increased ﬁialog about
the various dimensions of personal privacy." That is what these
hearings in Kansas are about. This forum is to be congratulated
for taking up where the Commission was compelled to stop, for
engaging in the type of dialog that the Commission planned in the
form of hearings on the recommendations, but which it was not able

to hold.
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Your job, too, is a big one. Based on our experience over the

last several years, Equifax Services believes that you will find

that your job consists of answering the questions the Commission

waé unable to resolve in the time avéilable. Most of these questions
will probably concern costs of implementing complex mechanisms,
burdensome bureaucracies, and formalized programs. These costs

can only be justified to consumers, taxpayers and constituents if
specific and actual abusive practices exist in the private sector

which cannot be corrected under present law.

Our experience with over 100,000,000 consumer reports since the
implementation of the Fair Credit Reporting Act, and our disclosure
interviews with over 51,000 inquiring consumers each year, suggest
to us that the use of information in the business community is
accepted and condoned by our citizens, and that there is no need

for additional legislation.

Each day, Equifax Services' Field Representatives across the
country interview over 150,000 people, many of whom are the very
applicants on whom reports are being prepared. It is abundantly
clear, on the basis of our experience, that the American public

is already aware that the validation of information is an essential
step in approving the benefits of credit, insurance, or employ-
ment. It.is significant, I think, that the sources we interview

in the process of making consumer reports are consumers too. This
is true whether they are business people, merchants, bankers,

supervisors, or associates. The very fact that these people

continue to talk to our people everyday is conclusive evidence

19—



that the right of business to obtain information and the role

we in Equifax Services serve, are understood and accepted by the

American ﬁublic.

.
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American Civil Liberties Union of Kansas

TO: Special Committee on Commercial and Financial Institutions

FROM: Jan Price, Execubtive Director, American Civil ILiberties Union
of Kansas

SUBJECT: Privacy of 3rd Party Records
DATE: October 11, 1977

I thank you for this opportunity to let me make a few brief comments on privacy -
of records.

American Civil Liberties Unlon believes there is a threat to civil liberties
whenever a govermment or private commercial agency compiles personal
_dossiers about citizens. Most often it appears that such information is
used to restrict free political expression of citizens. Such collection

- of information is abusive when released or used for reasons other than

the original stated purpose. In such cases additional protections must be
established for the individual, namely .consent of the person giving the data.

The consolidation and centralization of manual record systems into computer-
ized data systems creates risks to interests of privacy and due process. We
believe a review is necessary of personal data systems that already have
been computerized and that review and safeguards mst be prow.ded for them
and for future computerization.

ACIU urges the study by ycur committee of the issue of licensing and regula-
tion of all perscnal data banks, public and private.

To maintain privacy an individual must have the ability to know fully the
precise contents of files concerning the person. He must also have the power
to assure protection against the distribution of false, malicious or mis-
leading information and against the misuse of information.

The American Civil Liberties Union believes that legislative guarantees em-
bodying these principles are desirable:;

1) Each individual must have the right to demand and inspect any information
about himself in a govermmental or private commercial data bank provided
that, in any such case, the person having custody to data, which may be
ma.intamed legitimately, may apply for a protection order from a court,
which shall be issued only upon strong justification for non-disclosure.

2) FEach individual must have a right to contest the accuracy of information,
to correct errors, and to have such corrections recorded in the files and
reported to prior recipients of the erroneocus data.

3) Each individual must have the right to place explanatory information in

the file,

I would like to be more specific at this point and camment on HB 2'—}80 requiring
confidentiality of finaneial institutions! customer records.

110 E. 7th, Topeka, Kansas 66603
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It is a much needed bill especially in light of the failure of the courts to
respond adequately to the vulnerability of private records to arbitrary govern-
mental intrusion. :

We would hope that the intent of the bill provides for notification to the bank
custamer and allows for delay in compliance with a subpoena thereby giving the
customer opportunity to invoke his constitutional rights of privacy. Perhaps
the reference in HB 2480 to search warrants accomplishes this and provides for
probable cause showing that the records are not needed merely for a fishing
expedition. We hope this is the intent of the bill.

ACII would like to see the same attention to notification and time delay given to
other 3rd party records such as credit records, telephone records, insurance
records and medical records.

"0f course, procedural protections for personal records are by themselves no

guarantee of an effective right of privacy. The courts must still decide in each
instance whether to uphold the government's subpoena or grant a search warrant,

and in view of prevailing judicial attitudes toward issues of information privacy, it
would be foolish to expect the courts to resolve close or difficult questions in

favor of privacy if the choice is left solely to their judgment . However, the

courts will respond to indications of legislative intent. This is why it is essential
that every privacy statute clearly reflect the legislature's judgment that the
individual's constitutional right of privacy protects his personal records as

well as his dwelling place, and that the burden of overcoming this presumption

of privacy rests on the govermment. The legislative presumption of privacy must

be further underscored by providing the individual record subject with a direct '
litigative remedy, a statutory recognition of his standing to sue any govermment official
who invades his privacy by an unreascnable record search. If the legislatures speak,
clearly and firmly, the courts will listen."*1 j

%1 The Privacy Report, Vol IV, No. 9, April, 1977, American Civil Liberties
Union Foundation
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Senator Neil Arasmith

Chairman and Members of the Special Committee on Commercial and Financial

Institutions

The open record's law (K.S.A. 1976 Supp. 45-201, et seq.) makes all records required
by law to be kept and maintained by the Department of Revenue open unless closed
by law or by direct-authorization by law. There are four categories into which

you can lump the secrecy provisions:

(i) Those containing their own secrecy section.

(2) Those which are supplemental to and a part of an act which contains
a secrecy provision.

(3) Those which require information which is secret pursuant to a provision
in a separate but related act.

(4) Those which require federal information which is protected by federal

law.

The following denotes those areas within the Department of Revenue which contains
specific sections dealing with confidentiality of records and information:

(1) The Kansas Income Tax Act---K.S.A. 1976 Supp. 79-3234;

(2) The Motor Fuel Tax Law---K.S.A. 1976 Supp. 79-3420;

(3) Speciél Fuels Tax Law---K.S.A. 1976 Supp. 79-3483;

(4) Liquified Petroleum Motor Fuel Tax Law---K.S.A. 1976 Supp. 79-3499;

(5) The Interstate Motor Fuel User Tax Law---K.S.A. 1976 Supp. 79-34,113;

Ay, o
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(6) The Kansas Retailers' Sales Tax Act---K.S.A. 79-3614;

(7) The Taxation of Intangibles---K.S.A. 79-31 6.

The Department strictly adheres to the provisions of these statutes and construes
them as requiring absolute secrecy except in those situations in which disclosure

is expressly authorized.

Other areas within the dominion of the Department of Revenue which are supple-

mental to acts which contain secrecy provisions requires individualized explanation.

is The Kansas Withholding and Declaration of Estimated Tax Act contains

no specific section dealing with confidentiality. However, K.S.A. 79-3294

provides in part:

"All of the provisions of the Kansas Income Tax Act shall apply
to and be effective to the provisions of this act to the extent

to which they are not inconsistent herewith ... ."

Pursuant to this provision, the Department of Revenue applies the Income
Tax Secrecy Provisions of K.S.A. 1976 Supp. 79-323% to records and infor-

mation concerning withholding and estimated taxes.

2o The Kansas Compensating Tax Act does not specifically impose confidentiality
upon the Department of Revenue. However, K.S.A. 79-3702(b) provides
in part:
"The provisions of K.S.A. 79-3601 to 79-3625, both inclusive,
relating to enforcement, collection and administration, insofar

as practical, shall have full force and effect with respect to

taxes imposed under the provisions of this act."
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Therefore, the Sales Tax Secrecy Provisions of K.S.A. 79-3614, concerning
the confidentiality of records pertaining to retailers' sales tax,'are made

applicable to compensating use tax records.

There are several areas within the Department where records are not encom-
passed within a specific secrecy section, but the information sought is covered
within the provisions of a secrecy section of a complementary act. In these
instances, the required information is deemed to be secret while the general
information is open under the open record's law (K.S.A. 1976 Supp. 45-201).

These areas are as follows:

l. Cereal malt beverage and malt products tax, retailers'
liquor sales enforcement tax, cigarette tax and tobacco
products tax do not have specific secrecy provisions. How-
ever, returns often include sales tax information or are
filed with the sales tax information. Therefore, all information
relating to sales tax is deemed secret pursuant to the sales
tax secrecy provision, and all other information will be
open to the public under K.5.A. 1976 Supp. 45-201. One
exception to the above is the location of cigarette vending
machines which is specifically secret by K.S.A. 79-3303.

2. As homestead property tax relief commences its calculation
with Kansas adjusted gross income and as the claim is often
accompanied by income tax information, the entire homestead
file is treated by the Department as being under the umbrella
of the Income Tax Secrecy Provision. To do otherwise
would be to open the records of the elderly and disabled

to the public while keeping similar records of all other
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Kansas citizens secret.

3. Bingo enforcementtax does not have its own secrecy provision.
However, the tax is based on gross proceeds and accompanies
the sales tax return. Therefore, all information regarding
gross proceeds and other sales tax information is deemed
secret. While other records are open under K.S.A. 1976
Supp. 45-201. In addition, investigative matters which
are not required by the Department to be maintained would
be deemed secret by the Department of Revenue as to
do otherwise would be to cripple the Department's efforts

to enforce the bingo law.

4. Local retailers' sales tax does not have a specific secrecy
provision, but much like homestead property tax relief,
all information collected is information required by a
separate act and deémed secret by that second act. The
entire local sales tax file is information required for state
sales tax. As such, this entire file is deemed secret pursuant

to the Kansas Retailers' Sales Tax Secrecy Provision.

The final way in which records can become secret is if the information required
is federal information and secret pursuant to federal law. In most areas there
are corresponding state secrecy provisions as is the case with income tax, but this
is not always the case. There are two areas which include information covered
by federal law. They are Kansas inheritance tax and employment security infor-
mation obtained in the collection of employment security taxes under the Non-

resident Contractor's Law.
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Inheritance tax information is subject to the open record's act except for federal
information received from the estate or the federal government. The federal
information is confidential pursuant to federal statute and is accordingly treated

as confidential information by the Department.

Employment security tax information is generally confidential by both state and
federal law when compiled pursuant to the state employment security law (K.S.A.
1976 Supp. 44-701, et seq.). However, the Department's connection with employ-
ment security is purely as a collection agent on a surety bond. Thus, the informa-
tion available to the Department is limited to the tax liability. This information
may or may not be encompassed by the Kansas statute governing confidentiality,
K.S.A. 1976 Supp. 44-714(f), but it is definitely confidential pursuant to federal

law. Therefore, it is deemed confidential by the Department of Revenue.

The Division of Vehicles has its own secrecy provision which is unique and deserves
special note. The provisions of K.S.A. 1976 Supp. 74-2012 goverh the disclosure

of records of the Division of Vehicles of the Department of Revenue. Pursuant

to said statute, all records of the Division of Vehicles, other than records relating
to the physical or mental condition of any person, are opern to inspection by the
public. Records relating to the physical or mental condition of any person are

regarded as being confidential in nature.

This provision has been interpreted by the Department of Reveﬁue as opening division
records for inspection only. Copies can be obtained only by those individuals specific-
ally so authorized pursuant ot statute. Therefore, all Division of Vehicles records

other than those relating to physical or mental condition are open for inspection

by the public but copies can be obtained only by 1) the_person to whom such information
relates, 2) a person who has a security interest or is being offerred a security interest

in a motor vehicle owned by a person to whom such information relates, 3) a person
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who is the employer or prospective employer of the person to whom such infor-
mation relates when a condition of such employment is the operation of motor

. vehicles owned by the employer, 4) the information relates to an application for
a renewal or cancellation of insurance, and 5) those individuals requesting infor-
mation for the purpose of providing a manufacturer of motor vehicles registered
in this state with the addresses of individuals who own their vehicles in the state

for purposes of recall.

Alcoholic Beverage Control Division records are encompassed by the Open Record's
Act, K.S.A. 1976 Sup'p. .44-201. As such all records required by law to be kept or
maintained by the Alcoholic Beverage Control Division are open. All investigation
reports and matters of a similar nature which are not required to be kept or main-
tained are deemed to be confidential as to open such records would be to destroy

the ability of the Division to police the licensees.

Division of Property Valuation records as to assessment of tangible property are
open to public inspection pursuant to K.S.A. 79-1412(b). As every aspect of Division
work relates to the assessment of tangible property, all Division records are open
for inspection. The two exceptions to this are the work sheet iniormation used

to devélop the standards used by the Division and the certificates of value used

in the ratio study pursuant to K.S.A. 58-2223(b). The work sheet records are not
required to be kept and maintained and do not themselves relate to the assessment

of tangible property. Therefore, the information is not open to the public.

. —

F. Kent Kalb
Secretary of Revenue
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Septcmber 7, 1972
Mr. Raymond Barkley
State Departiment of Revenue
Topeka, Ks.
Dear Mr. Barlkley:

I have received the list of Department of Revenue records under
consideration for disposition.

Since the State Records Bcard has already considered those records
and established retention schedules and the procedures for disposal nothing
further needs to be done. Consequently, you may proceed to dispose of
them in accordance with ﬁhe Records Board regulations and current Statutes.
The Historical Secciety has no desire to further review the records in
question,

7
Singercly yours,

‘ - Lﬁé%dg/—Z{/} 4

R.bert W. Richmond
itate Archivist
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ADMINISTRATIVE LERVIGRS DIVISION

ACCOUNTING CONTROI, SRCTION

AGENCY 53.--STATE RECORDS BOARD

Article 2.--General Provisions

53-2-38. The State Records Board euthorized the following agencies to
destroy or otherwise dispose of the records herein listed:

Deparimont of Revenus

Budget Control Section - All vouchers processed for payment (and ledgsrs
recording same), prior to July 1, 1967.

Those records may bs disnosed of repularly so long as
Tive (5) Tiscal years' cecords are always on file,
unless future state law should require longer reteniion.

Exception: Vendors' Ledger 1o be retained indefinitely,

(Authorized by General Statutes of 1949, 1961 Supplement, 75-3504; Effectivo
December 20, 1962).

Docnment files of assessment vouchorz, abatement vouchers, refund
orders: Income Tax, all dated prior to January 1, 1968,

These records may bs dicspozed of regularly so long as
Tfour (4) yecars' record: aro alwaye on fils, unlusa
future siato lav should require longer reieniion.

Document files of assessmont vouchors, abatement vouchers: Sales
Taxes, all dated prior to January 1, 1967.

Thesa records may ha dispoced of rorularly so long as
five (5) yoars' racorde are always on (Uile, unicss Lutlure
stato law chould require longor rotention,

Original daily posting ledgers, monthly summaries, yearly summarios:
Incomes Taxes, Sales Taxes, Molor Fuol Tuxos, all dated prior to
January 1, 1968,

These rocords may be disposed of ropularly so long as

e e e e T =

four (4) yoars® rocord.s en flways on 11le, unlass Caturo
state law should roquire Llongor coetnntion.




Original daily posting lodgours, monthly summaries, yoarly summaries
Motor Fuol Rofunds all dated prior to January 1, 1970.

These records may be disnoced of rocularly so lonc as two
(2) yenrs’ records nio rlways on rile, unless fuilurs sizie
law should require lonzer rotoution.

Daily computer produced listings, updato total sheets, related
inforwmation and statistical listings: Income Taxzes, Sales Taxes,
Motor Fuel Taxes, all dated prior to January 1, 1968,

These reocords iay be disposed of ropularly so long as four
(4) verrs' records arn elways on 1ile, unlsss Tuiurs state
law should reauire longer rotontion,

Accounts Receivabla dobit and credit listings, computer produced:
Income Taxes, Sales Taxes, all dated prior to January 1, 1963,

Those records may be disposed of rogularly so long as four
(4) years' records aro Alwiys on tile, unless fuiure state
law should requiro Longer restenticn,

Sales Tax: Where licenses has gone out of business and/or all cash
bond amount has beon refunded to depositor and/or applied to sales
tax liabilidy: '

Cash Bond Ledger Card.
Cash Bond Receipt.
These records may be disnoced of ropularly so long as five

(5) yoars' records aro always on 1i1ls, unless fuiure stato
- law should roquiru longeor relontion,

Accounts Roceivable Journal: (Motor Fuel refund applications, County
Clerk, Permit Feos). '

These records miy be disposed of rerularly so long as {wo (2)
yoars' rocords aro alwiys on tile, unlesz future state law
should roquirog longor relonilon.

(Authorized by Genoral Siatutos of 1949, 1961 Supplement, 75-3504; effective
December 20, 1962.)

OFFICE SKFRVICHS SECTION

Department of Rovenue

Office Servicos Section récords, prior to January 1, 1967, as
follows:

Form DA-101, Purchase ordor vouchars



Departmont of Rovenue

v

Office Services (continued)

Form DA-103, Agency purchase order vouchers
Form DA-104, Requisitions on state printer

Form 03-9, Requisitions for Deparimont of Revenue forms
(duplicating).

Those records r2y bs disposed of regularly so long as
five (5) verrs' racords are wlvays on rile, unlsas
future state lew shiould requitre lonrsr rctoniicn,

Office Services Section records, prior to January 1, 1969, as follows:
Form 0S-1, Purchase requisitions from various divisions,
Form 035-6, Summary: volume and cost, services, photostet, etc.
Form DA-80, Property inventory.
These records may be disposad of regularly so long 25 three

i&) yoars' records are alwsys on Tile, unlezs Tulure sizte
law chould roquirc longor rotoution.

Office Services Section records, prior 1o January 1, 1970, as follows:
Form 0S-6, Meter mail tickot, record of metored mail,
Form 08-7, Microfilm cortificate
Form 05S-10, Inventory, centpal'stockroom
Form 0S5-13, Monthly record mailing and inserting machine.
Form OM-206, Record of LD teleéhone calls,
Form 05-210, Requisition on central stiockroon for supplies.
These records miy boe disposcd of rogularly so lonpg as two

(2) yonrs' records arno alwave on filo, unless future oiate
low should requirc Ltonger roluntion.

(Authorized by Goneral Slatutes of 1949, 1961 Supplement, 75-3504; Effectivo
Docombor 20, 1962).
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FIELD DIVISIOM

FIELD AUDITS SWCTTION

Department of Revenue
Field Audit Section - ,
Working papers for audit reports, prior to January 1, 1968,
These raecords may be disposed of regularly so long

as four (4) vzars' records aro always on file, uniecs
future siale law chould require longer retsniian.

(Authorized by General Statutes of 1949, 1961 Supplement, 75-3504; Effective
Docember 20, 1962.) '



FIELD SERVICRS SRECTIO!N

Department of Reveonue
Fioeld Services Section records, prior to'January, 1, 1967, as follows:
Form FS/f-09, transmiital of colloctions from examiner in field.
Form F3/f-02, collecior's recoipis.
Theso records rmay bts dispozed of rogularly so long

as five (0) v7avs’ resords cre &lwavs on vile, nnless
fulure stats law ghould rsquire longor raLantion.

(Authorized by Gsneral Statutes of 1949, 1961 Supplemsnt 75-3504; Effoctive
Decewbsr 20, 19G2).

INCOLE & INIERITANCE TAX DIVISION

Incomo Tax records as follows:
Prior io January 1, 1971;

INC/K-99, (Military), Information Return
Residont with income of $1,999.99 or less and
-noareczident with incomo of $4,999.99 or locs
zey so dosiroyed ennually as long as onc (1)
year is on file,

These rocords miy be disposed of regularly so long as one
(1) yoars' records oro on f1le, unless julure stale Loaw
should roquire loapsr rutonLiou. :

Prior to January 1, 1969;
INC/K-2, Wago and Tax Statement
INC/X-99, quormation Roturn
INC/K-3, Employer's Yecarly Tax Relurn
INC/K-96, Armual Information Return
INC/K-16, Douclaration of Estimatlod Income Tax
INC/K-17, Notlice of Installmont - Esiimated Tax
INC/X-18, Nonrosident Benoficiary Tax Withheld
INC/K-19, Esiimated Corporate Incomo Tax

IRG/K-2 Notice of Installmont - Corporate ksiimated Tax

50 long aan ihrene

lhonn récords may ba dispogod nF romilarly
L blag Lha iuoiming yonen e ords neo always

RARIE R Sk ! rracord s
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Income and Inheritunce Tax Division (centinued)
Prior to January 1, 1968;-

INC/K,5, Employers Quarterly Tax Return

]
LY

Maintain four (4) years' plus the incoming year.

NOTE:Due to the original filing procedures, no K-5
returns may be destroyed until 1974. Beginning
in 1974, those returns received in 1970 and prior
years, may be desiroyed.

INC/40H, Homestead Property Tax Credit Return
Maintein four (4) years plus the incoming year.
These records may be dicposed of rerularly so long as
{4) vears' rocorus, plus thu LNGOWiNZ JLGIFS Tecoras arse

always on rile, unlezz fulure state 1av should requirs
longoer rotention.

INTANGIDIES TAX UNIT

Form INC-200, Iniangiblas tax returns, showing no tax due.

Tho lest namod itewm above (Turm I1'0-200), way Le

(1-. J.r(.l JUd of i "ul i’ L‘y ~hen b]lﬂ pramitidua o of said
rocord is coano wed .

(Authorlaod by Genoral Statutes of 1949, 1961 Supploment, 75-3504; Effective
. December 20, 1962).

Intangibles tax Form INC-200, supporting schedules and
corrospondonce relating thereto.
The above listed records may be dispoced of romilarly
so long as {'ivo (H) yvoars' records are always on filo,
unltoss futuro stato law should requiro longor r‘otnmLon

(Authorized by Kansas Statutes, Annotated, 75-3504; Effoctive May 14, 1969).

INC/40, 405, 40NR, 40NRS, Incomo Tax Returns.
INC/41, Fiduciary Returns

INC/G5, Partnorship Return

= B e



INC/B2A, Indox Listing Sheets.

The index listing sheets are to be micro-filmed prior to-
desiruction. May be destroyed at'the same time the ING/40,
40s, 40MR, 40NRS, and 41 are destroyed for the respective year,

These rocords ray be disposed of regularly so long as
six (6) yeurc' plus the Lncomineg year rocords &ic always
on Tile, unlces ruturc sizle 1aw chould require longar
retention, '

PEbE ek cRinnia

INHERITANCE TAX UNIT

Inheritance Tax Unit records as follows:
IH/22, Non-probatod taxable exiaioc
IH/12, Probated taxable estate
IH/25, Non-taxable estate
IH/BV, Descont Form
These rocords may he disposed of after they have beon

selivfacloriiy wicrolilued for Lhe purpose of normanent
prosorvallci.

CORPORATE INCOLE AND PRIVILEGS TAX SECTION

ING/130, Privilego Tax Return

These records may be digpouod of repularly so long as
ton (10) yoars' rocords aro alvays on {ilo, (Unloss
oxlonsion apreononts cxoculed), unloss tnturo stiato law
should rcquiro longer rotoniion,

INC/120 and 120S, Corporation Rotiurns

Those records may be disposod of ropularly so long as
fiftonn (13} yoars! rogovds aro always oon tilo, (unlous
ox Lonsion aproemon b nxuuulﬁﬁj, unlocs tuluro sinto iaw
should roquiroe lonror rolootion.




RECORDS DIVISION

Motor fuel tax refund pormiti applicetions (MPT/rf 51-3), ledgzor cards
invoicos, claims (i'FT/rf 81) and related documents shall be disposed of
regularly so long as two (2) full calendar years aro always on file,

Thoso rescords way be dinpored of reopularly so long as two (2) full
calendar venrs are alwavs on rile, unloss Tuture state iaw spould
roquire loocsze retentlion.

All documonts relating to and including the license (LB/i 71) and bond
(LB/i 72) for interstate motor fuel users.,

All documents rolating to and including tho licenso (LB/1f 90) and bond
(LB/1f 104) far liquid fuel carriers.

All documonts relaiing to and including the license (LB/d 54) and bond
(C-102) for motor vohicle fuol distributors.

All documents relating %o and including the license (LB-6) and bond
(LB/1p 123) for LP gas users-dealers.

All documonts relating to and including tho license (LB/=d 130) and bond
(LB/sd-133) for spocial fuels doalers or users.

All documents relating 1o and ircluding the license (LB/m-lSl) and bond
(G-105) for wotor vehlcle fuel wenulfes lurocs,

All documents relating to and including ihe license (G-96) and bond (no
numbor) for motor vehicle fuel imporiers.

All documonts relating to and including the bond (LB/c 36) for nonresident
contractlors. '

FISCAL SERCTION

Fiscal Scclion records, which have been microfilmed through 1961, as follows:
Form OM-218, State +treasuror's daily doposit sheot
Form OM-225, Deposit with ircasurer shoot
Forw I-224, Cash receivod records
Form OM-226, Listing of Documents, microfilmed (ovory month)
Form OM-231, Cashior's daily daposit report
Formn OM-258, Cashier's receipts

FD/cta & DA-3, Original daily receipts of taxes and fues
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F 1, Topeka, Kansas City and Wichita Cash registor receipts
FD-5, Roturn check listing ;
FD-c03, Split chocks
Daily btalance shootis
Similar reocords, es set forth above, for sars following

1961, may hte regularly disposed of 1y *frs arenc’ afior
thoy kavo beoen satisrfaclorily microl. Liiea tor thLo purposn

.of permancnl preservation, unlous: Luturs siete lew should
dictaies olhorwise.

(Authorized'by Genoral Statules of 1949, 1961 Supplement, 75-3504: Lffective
Decomber 20, 1962).



SALES AND WXCICE TAX DIVISION

CIGARATTRE/CHiAL MALT REVERAGE SLCTION

Cigaretie and Corecal Mali Beverage Sectiion records as follows:

CMB' 5
CIG/CMB 14
CIG/CMB 15
CIG/CMB 15A
CIG/CMB 15k
CMB 18

CMB 30
CIG/CMB 31
CIG/CMB 31A
CIG/CMB 43
CIG/CMB 34
CMB 37
CIG/CMB 65
CMB/bv 75

| CMB/bv 77
CMB 365
CIG/CMB 3
CIG/st 7
CIG/CMB 10
CIG/CMB 11
CIG/CMB 12
CIG/CMB 13

CIG/CMB 100

Mali Douler's Application

Wholesale Power of Attorney for Tax Reports

‘Schedule 1 - Monthly Report

Schedule A ; Monihly Report
Schedule E - Monihly Report
Malti Réport

Malt Order Blank
Non-Military Claim for Refund
Military Claim for Refund
Non-Military Credit Lismo '
Military Credit Memo
Certificate of Sale

Credit Mewmo Form Lottior
Brewer's Rapoﬁt.(Paga 2)
Brewer's Roport (Page 1)

Rallroad Application for Licenso

Manufacturor's Mo. Report of Sample Cig. Sold

Application to use Moyorcord FusonvMachino
Application to usc Pitnoy Bowos Moter
ﬁank Authorization to Set Molor

Daily Inventory of Decal.& Fucon Stamps
Daily Cash Summary Shoot

Cigaratilo Wholuv:alor's AfTidavit
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.CIG/CMB 170
-CIG/CMB 198
CIG/CMB 199
CIG/CMB 200
CIG/CMB 206

CIG/CMB 207

CIG/CMB 209 )

CIG/CMB 210
CIG/CMB P11
CIG/CMB 213
CIG-CMB 214
CIG/CMD 120
CIG/CMB 161
CIG/CMB 169
CIG/CMB 188
CIG/CMB 189

CIG/CMB 197

Show, Carnival or Catering License Application
Application for Manufacturer Salesman's License
IBM Transfer Card for RC Cigarette License

IBM Filo Card for RC Cigarottie License

'Application for Identification Card for Truckmen

Identificﬁtion Card for Truclkmen

Cigarelte Licensc Correction Letter
Instructions for Fielamen

Machine Room Work Order - File Cards Requestied
lachine Room wbrk Order - Batch Route Sheet
Memo to Fieldmen, Re: Cigarcviie HErrors
Application for Masier Liconse & Porwiis
File Card

Numecric Card

Application for Disilributor License
Distributor of Vending Machine License

Mo. Report for Dist. of V.M. Sold into Kansas

Theso reocords wmay bo disposod of rerularly so lones ac

two (2) yoears racords aro alvays on [ile, unless iulure

stato law should require longcr retcntion.

Cigaretie and Coroal Mali Boverage Seclion records, prior to January 1,

1969, as follows:

Form CIG/AD-01l, In-siate office audit, tax liability and credit.

Form CIG/s1-01, Cigaroite wholesalor's affidavit stampod unsalablo.

Form CIG/ad-03, Wholesaler invontory incl. unstamped and stamped

unsalable.

Form CIG/51-03, Manufacturers' monthly report, stamped ﬁigurottns
shipped into Kansas and 1ax remittod.

Form CIG/ud-04, Stamp and meter purchaso rocord, audit.

Foru CIG/ad-05, Field Audit report, noi tax usod for mon-tlh.
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CIG/CLB 101 Reilroad’ Mo. éoport of Cigarettes Sold
CIG/CLB 152 _ Decal Order Card \

-C 153 Wholesale Assessment or Sample Pkg. Order Card
CIG/CIB 163 Cigareite Sales Invoice Book

CIG/CMB 187 Fuson Order Card

CIG/CMB 191 Meter Order Card

CIG 196 ‘Requisition for Setting Moter
CIG/ClB 8 Stamped & Unstamped Cigarette Inventory
CIG/CLB 9 Wholosaler Stamp & Meter Inveniory

CIG/CLUB 166 Out of State Monihly Report

CIG/CMB 174 Kansas Wholesaler Purchasing Stamped Cigerettas
CIG 17§ Summary of Kansas Wholesaler Monthl& Report
CIG/CMB 176A  Unstamped Cigarette Purchases

CIG/CMB 173B Stamped Cigarelio Puruhusﬂg

CIG 177 Cigurottos Relurned & Unsalable

CIG/CKB 178 Cigarotle Tax Exempiion

CIG 179 Report for Statos & Cities
CIG/ad 180 Audit Set Up Sheet
CIG/ad 181 - Stamp or Meter Purchase Record

CIG/CMB 182 Auditor's Meter Roport

CIG/CMB 183 Carriers Repori |

CIG/CMB 184 Wholesaler Report for Damge & Shortage
CcIG/CMB 205 Out of Siate Wholesaler Reporting Ks. Sales.
CIG/CMB 215 Out of State Audit Summary

cIG/CMB 195 Endorsement Ridor for Boﬁd, Canceclled
CIG/CLB 155 IBM Ronewal Noticoe (3 Pari Cont. Paper)
cIG/cun 156 Rotuil Counier Application

CIG/CMD 165 Allidavit for Lost Cigarutilo Liconse



Form CIG/1lc-08, Vonding:machino owner file card, liceonse and
location,

Il

Form CIG 160, Application for wholesale cigarette dealer's license.
Form CIG 150, Cigarette inspection report.
Corrospondencé perlaining 1o reports, invontory taken at time of

itax change from 3¢ Lo 4¢, Incurance books and Travelers' insurance
covering shipmenis of cigaretio tax stawmps.
L]

Form CIG/s1 06, Signed receipt for requisition books.

Ledger stamp purchase, wholesalers, in-siate and out- state, summary
of auditls wade, cigarctte tax.field memos and oorre“pondcnce

Receipls and insurance license, lecyer Cord Co. and Pitney Bowers
corrospondonce, redemption vouchors,

Form CIG 190, Application for retail vending machine license.
7 Form CIG 192, Vholesale cigaretle dealer's bond, cancelled.
Form CIG 194, Cigareite tax meter record, wholesaler.

Forim CTG 196, Roquisition and recojpt for solting cipnrotte stamp meter
rachine, :

Thoso record:z nay be disposed of rerulurlv so lonr as two (?)
years rocords aro aleways on t1lu, unless future sicte law should
roquiro longor retention.

Ciparetie and Coroal lhli Beverago Section rocords, prior to January 1,
1968, as follows:

Form CIG 157, Retail cﬁunter liconse stubs.

Rotail slamp sales purchases.

Wholoaalu monthly roports with accouwpanying schedules and invoices
all datoed prior to January 1, 1956.

Work shools, elc. [rom general uccountant in old Central Division of
tho Comm. of Revenuo and Taxation, 1941-195G,

Form CMB 19, CMB 43 and CMB/bv 33A, Brewors wonthly report 3.27 CMB.

Thooo rogord( (1nrludlnr poriinont corro*pondnnoﬂ) may be

disposed ar l("H!d[iY 5o lon~ s tour ( I) yeurs' records
aro slwiys an 11lo ,_Unless Nulure stade law should vequiro
longor rotonlion. :

(Aulhorized by Gunoral Statutos of 1949 1957 Supploment, 75-3504; Effecilivo
Soptlombor 28, 1260). '

= I8 &



SALES AND EXCISRH TAX DIVISIO]

MOTOR FURL TAX SZECTIOM . s

Refinory export truck loading tickets.
These records ray be disnosod of as soon s the inforwation
on thesa is vermanenily entered on ino ofrica record. FPormission
for this disrozition is mranted on & continuing, periranent basis,
unless luture stoete law shonld reauvire longsr retsntion.

(Authorizod by General Siatutes of 1949,;75—3504; as emendod by Laws of Kansas,
1957, Chapleor 452, 3ec. 4; Effective, August 26, 1957 ) .;

Inveoices and claims for Motor ‘Fusl Tax Claims for iaxes paid on
fuel consumod by non-highway usage.

Theso rocords wiy be dispozod of recularly so long as 1wo (2)
full calendar yenrs uars alwiye on {1le, unless futlure sia lo
law should require loniec relontion,

(Authorized by Kansas Statutes, Annolated, 75-3504; Effeclive June 15; 1970. )
Motor Fuel Tax Section rocords prior to January 1, 19G8 as follows:.
Monlhly oil inspoctlion reporisz.
Audit summary (Schedule 1)
Daily report.oxports from Ports of Entry
Refinery loading tickots
Motor vehicle fuel tax returns
Spac%al fuel user's ta% returnl
Thero records wmaiy he disposod of rogmlarly so long as four

(4) yoars' rococds aro always on File, unloss fuluro nfaie
law should ruquire longer retentiion.

Motor Fuel Tax Soction records, prior 1o Jauuary 1, 1970 as follows:
Refinery invoicos and refinery export invoeicos
Export motor fuols tax exomption stiatomounts
Countly clorks charpgo certificate
Those records way bo disposnd of Eurnlnrly £o lonp as two

IF{) sears' vucords are alwive on 1 Lo, unless Tuture siato
lav should roguirg lonyrar rotantion,




Motor Fuel Tax Jection records, prior ilo January 1, 1968, as follows:
CC-8, 0il inspeciion report :
MFT-52, Gus distributors.roport
Form G-87, Monthly report MVF and liquid fuel received by railroad.
Forﬁ G-71, Motor approval work sheot.

Form MiT/ar-73, Motor fuel distributors' ledgor sheet
Form G—?a; Dobit nad sredit Goaias e motor fuel tax.
Form G-75, Dobit and credit womos -—-special fuel

Form MIT/ar-90A, Report of motor vehicle fuol tax collecled at
Port of Euntry.

~Form KFT-91A, Receipt lor motcr fucl tax collected at Pori of Entry

Form G-111 and G-111A, menufacturer's invoice roport of motor vehicle
fuols.

Form G-136 and MFT/wd 36, spucial fuel user-dealers iax credit, LP.

Form G-15L04&, Speceisl fucls (gullons, purchases, texable and noi-
iaxable sales). :

Form MVT/r{-200G, ionthly report, supplicr-dvaler-user, liquid special
fuel tax return,

Form MFT/ur-201, Recap sheet

Form MFT/ur-202, Monthly rapoét, LD, Motor Fuel Tax Return.

Form G-1004, U. S. Govornment tax exemplion certificatos.

Form G-142, Spocial fuol user's ledgor sheotls, LP gas, diesol fusl.

Form G-155, Ledgor shoetl (quarierly ), wotor carrior fuol lax, record
of foe cluurunoo corlificalos issuod 1o ports of entry.

Form 01, Certificalo of o0il inspection
Form 02, Pump aund mossure ropordi.

Form G-46, roportl of liquid fuel carrior to port of entry and fee
cloarance cortificatoe,. ’

Form G-61, Rucep sheol (dl“trlbuLIOH by countioes), molor fuel tax.



Form G-64, Special fuel user tax return (Now MFT/ar-200 and 202)

These records ray be disposed of resularly 5o lons as four (1)
yoars' records are alwavs on iilo, unlecs itutluro ztaits law should
require louoper ceioniion.

SAL®S

USh AUD LIQUOR BNFORCELBHT TAX SECTION

!

Form STD-EN, Certificate of isolated or occasional trado of
motor vohicle or traziler, even {rade, no sales iax due, 1957
through 1361.

The@o records may be dispoced of regularly once 1he Rovenue
Departmant has dotermined iini ihe vehicle 1s LILlcd Ly Lhe
Motlor Vehicle Coumicsion.

Form STD-8, Statement of rotail sales tax paid on motor vehicle.

Those records my be disposed of rerularly, onee they have
boon checked nypainst Worm STD-1GR (uchediln of 5alng o
rogistered automobile doalers) wiieh 1s filed +iin tha monthly
salos lax coturn,

Form STD-8, Statemenl of roinil salos lax paid (automobilec dealors)
dated prior ito January 1, 1963.

The ahove lictod record may be dispnzed of rerularly o Tougr
as two (&) aolendar voars' recorde ALG alwunyz on 1l le, nnleso
futuro staie law should roqiire Ionror rotenbion,

(Authorized by Kansas Statutos; 75-3504; Effoctive May 12, 1965).
55-2-38. The State Records Board authorized 4ho following agoncies to desiroy
or othorwise dispose of ihe records horein listed;

Inactive sales 1ax accounts where liconseo hag gone out of business
and.all salos tax duo and owing the statlo of Kansas has boon paid.

STD-1 Applicaiion & Certificate of Rogisiration
STD 17 Cash Bond control card

STD 8 Rogislered auto dealers tax recoipts

MR-1 Auto dealors monthly summary of sales

STD 13 Cash bond recuipt

STD 13D Surotly bond

STD 16 Salos Tax return

- 16 =



STD-25 Change of information on STD-1

CT-25 Compensating Tex Applicat%on

CT-3 Compensating Tax monthly return

ETD-1 : Liquor Enforcement application -
ETD-3 Liquor Iinforcement tax return

STD-8M Miscellanoous ausomobile forms

CT-3A ; Miscellenuous automobile forms

And all documontis, supporting schodules and correspondence received
from the taxpayer or goncrated by tho Depariment of Revenue, that
pertain to theso accounts,

Activo sales tlax accounils whore licenseo has boen in business for a
poriod of yecrs and owes no Kansas sales tax for a period of five (5)
censecutive calondar years, including the following forms: STD-8,
MR-1, STD-16, supporiing schedules and correspondence.

The above records may te dizposcd of recularly so long as
five (H) contoeutive calendar vwnrs aro kepl on £11n, unless
future slato law shonld requirn longor roisntion.

(Authorizud Ly Kansas Statutes, Annotated, 75-3504; Effectlive May 4, 1971).
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AGENCY 53.~--STATR RECORDS BOARD

Articlé 2.~=-Ganaral Provisions

53-2-46. The Stats Records Board authorized the follcwing
agencles to destroy or otherwisa dl'spose of tha racords herein
listed: |

(1) Department of Social and Rehabilitation Services

Patiant Trust Pund Ledgers and Accompanying Records.
Thess records may ba disposad reqularly 3o long
as fiva years' zracords ara always on Fila and

2tate audit has been completed, unless future
state law should reguire longer restention.

(2) Workmen's Compensation Director

Proceedings hafors tha Workmen's Compensation
Directox, including applications for hearings,
transcripts, settlement transcripts and
accompanying documents.

l
| Thase racords may be disposad of ragularly

P following microzilming.

(3) Dapartment of Ravenua, Division of Alcoholic Bevarage
Control. 5,

ABC 227, Requiresmeant Porm for Licesnsa.

These rscords may be disposed of regularly so long
23 ona vear's records ara 2lways on £ils, unlaas
futura stata law snould reguira longsr ratention.

Aéc 105, Notice of Hesaring (Licensa applications).
ABC 1067, Notice of Hearing {(Renewal applications).
A3C 107, Notice of Hearing to Local Govarnment.
ABC 107A, ¥otigas of Hsaring to County Atéornay.
" ABC 151, Corracting Latter for License Application,
Thags racords may ég.disposad of ra arl 80
£ long as two years' records arse always on tila,

unlass future state law should ragquira longex
retantion.




A3C 10, Affidavit, Salas of 014 Marchandiza at
Reduced Prices. :

ABC 52 & 527, Authorization of Signaturas.
ABC 79, Hotice from Licenase to Director of A3BC.

ABC 87, Detailed Statement of Rser Purchazes and
Racaipta,

ABC 33, Salas and Distributions (Besr mors than 3.23).
A3C 94, Vehicle Idantification Card.

ABC 1290, Licensea's Bond,

ABC 132, Alcohol andSpirxits Manufacturer's Raport.
ABC 133, Alcoholic Liguor Raceived. |

ABC 135, Permit to Rxport Alcoholie Liquor.

ABC 280-12, Reatailer's Rapor: of Sales to Class A
Clubs.

These records may be discosed of reqularly so
LOng 28 thrma y=ars’ rocorda ara always on fila,
unloss future stata law should raquits longar
Tetantion.

AEC 2, Billing Lettsr (Tax due on alcoholic liquor
lettar). ' -

ABC 133, Certificata of Wazahousa‘araakaga.

ABC 134, Certificate of Warahouse Dastruction.

Thesa racords mav ba diaposed of regqularl 80 lcng
33 rour ysara' racorda ars always on fiia, unlags
fusurs stata lLaw 3n0uld raquire longer ratancion.

(Authorizad by Kansas Statutasa, Annotatad, 75-2304; Effactivae
Septaomber 24, 1975.)



& ) A |
, ‘,_‘;?\\{f;ﬂa'(!.} g}:///{a 5{/ /ﬂ/f/(‘(//,_/ﬂf"{'/// 10th AND JACKSON STREETS / TGPEKA, KAKSA® 412

r L LS e -nn PHONE (712) 224-325%
i YL B, sl 3t "
L"_ﬂ——_\.’-.,h,{‘\l_’;t F HYLE H. IAILLER fnnratary
'L‘"E-:"l:l' ":‘:‘-._.‘ : EDGANR LANGSU0RF  Awialanl Seuelary and Treasurer
T '~\‘4'-F>\‘ T 4 1 MAS.. GEONGE T, HAVILEY. Litearian
r'-'-r“ T /“""“\-};’h_r ' ~.‘< _,,__ P eV lr:_’ . )5 ROBENT VI RICHMOND  Slate Archivist
S ‘U' I ! o, Jiaers ,11-:\'.,3 e -’ J STANLEY D. SOHL Muveum Diroclas -
L l_, et e 53",,!, ) THOMAS A WITTY Archassiegist
; " =

June 27, 1969

Mr. T. M. Stratton, Attorney
Motor Vehicle Department
State Office Building

Topeka, Kansas 66612

Dear Mr. Stratton:

¥ I am writing in response to your questions during our telephone
conversation of June 26, concerning the subsequent disposal of original
records held by the Motor Vehicle Department.

Since microfilm copies are recognized by statute to be valid as .,
\J - . original records there seems to be no reason to permanently preserve
the applications for the various types of motor vehicle learners and
operators permits and licenses,

So far as the Records Board and the Historical Society are con-
- cerned those records may be disposed of as soon as satisfactory micro=-
film copies (meeting specifled standards) have been obtained.

Sincerely yours,

4 /é-:{w/:fw

Robert W. Richmond "~
State Archivist

RWR:pa
co: Richard Seaton S
Assistant Attorney General

OFTICEZRS: Providant, Clifferd A, Hope, Sr., Gardan City: Yat Vica-Prasldont, Géorgo Templar, Topoxa; 2nd Vica-Proaidont. ** «*1m H, Sailee, Emporia
LACCUTIVE COMMITTEE Geerge s Andarsen, Lawrencs; Frans Haucie, Council Grave; Willsed Riagls, Emporia; Je - 'y, Topakag A Bowwe Sagaser, Manhallan



rotar yenicle Laws

the lien has been pald, ‘he department is hereby authorized to grant a
reissue of a certificate-.{ title showing the vehicle to be clear of any
lien. (L. 1945, ch. 88, Sec. 3; March 30.)

Revisor's Note:
Transferred from 75-20a04.

74-2014. Destruction of certain records of vehicle department autho-
rized, when. Subject to consent of the state records board, the motor
vehicle department of the state highway commission 1s authorized to de-
stroy or otherwise dispose of the following records:

l. Application for title on a motor venicle, trailer, or semitrailer
including motorcycles, and the supporting papers in connection with the
issuance of sald titles that are over five (5) years old: Provided, how-
ever, If the last application for title Is active it shall be retained
in the file.

2. Fee receipts over two (2) years old.

3. Original applications for reglstration, including applications for
lost tags, over three (3) years old, except any applicarion for truck or
truck tractor registration purchased under quarterly registration and
there are unpaid quarterly payment, or payments, such shall not be de-
stroyed, or microfilmed.

4. Dealers' reports for the second preceding year and before.

5. Dealers' applications for the second preceding year and _before.

6. All correspondence over two (2) years old.

7. Beginning July 1, 1961, applications for learner's permits, oper-
ator's, chauffeur's, and special chauffeur's licenses that are two (2)
years old.

8. Records of stolen and recovered cars three (3) years old.

9. Engine file cards over four (4) years old.

10. Registration name cards over four (4) years old.

11, Title name cards, 1in the name of a dealer, over four (4) years
old.

12. Proration applications, and all correspondence and other papers
in the applicant's file over five (35) years old: Provided, That with
the exception of the unpaid quarterly payment registration applicatlons
and proration applications, correspondence and other proration papers,
the department may at any time microfilm any of the above records and
destroy the original. (L. 1953, ch. 394, Sec. l; L. 1957, ch. 426, Sec.
1; L. 1963, ch. 399, Sec. 1; April 15.)

Cross References to Related Sections:
State records board, see 75-13501 to 75-3504.

74-2015. Driver license examiners division in vehicle department; com-
position; transfer of employees; civil service status; duties of examin-
er; powers; properties;rules and regulations. On May 1,1963, there shall
, be and there 13 hereby created in the vehicle department of the state
- highway commission a division which shall be known as the driver's li-
cense examiners division. Said division shall consist of a supervisor of
driver's license examiners and such driver's license examiners and
stencgraphic and clerical help as shall be necessary for the administra-~
:1on of the duties of the division. Said supervisor and all such driv-
er's licensa examiners and employees shall be within the classified ser—
vice under the Kansas civil service act, and shall be appointed in ac-
cordance with the requirements of said act. On July 1, 1963, all steno-
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STATE OF KANSAS

Department of Revenue
JAMES T. McDONALD DIVISION OF VEHICLES ELTON D. LOBBAN
Secretary of Revenue Topeka, Kansas 66626 Director of Vehicles

EXAMINING BUREAU

FORM NO. DESCRIPTION CURRENT TIME RETAINED
DV-145-2 Examiners Daily Work Sheet 1 Year
DV-145 Examiners Daily Transmittal Report I Year
DA-121 Travel Voucher General Expense 3 Years
PD-27.6-A Employees Time Distribution Report 4 Years

PD-1 Leave or OQvertime Sheet 4 Years



STATE OF KANSAS

Department of Revenue

JAMES T. McDONALD
. Sacretary of Revenue

DIVISION OF VEHICLES
Topeka, Kansas 66626

ELTON D. LOBBAN
Director of Vehicles

MEMORANDUM TO: Robert L. Taylor, Research and Management Services
FROM: . Donavene D. Liggett
SUBJECT: Forms Retention and Destruction Schedule

DATE: August 26, 1974

The following is a list of all forms used in our office:

FORM NUMBER FORM DESCRIPTION CURRENT RETENTION TIME
DA-4 Payroll Records ' 5 years
Inventory Records S5 years
Permanent Personnel Records Indefinitely
DA-216 Personnel requisition &
appointment records Indefinitely
DA-202 Change of employee status & '
Termination on Agency Payroll Indefinitely
DA-226 Evaluation of employee Indefinitely
DA-281 Position Description Indefinitely
DA-282 Position Description Indefinitely
W-4 Form Withholding Certificate Indefinitely
D0-22 Employment cards Rev 5/74 Indefinitely
KPERS 1 Enrollment ‘Indefinitely
KPERS 60 Accident Indefinitely
KPERS 66 Purchase Year of Credit Indefinitely
KPERS 67 Purchase Year of Credit- Indefinitely
KPERS 672 Purchase Year of Credit Indefinitely
KPERS 13 Withdrawl Indefinitely
KPERS 15 Retire Indefinitely
KPERS 33 Retire Indefinitely
KPERS 281 Position Description Indefinitely
KPERS 282 Position Description Indefinitely
Personnel Inventory Yearly

Training Course--Record

Indefinitely



ll

Page 2

FORM NUMBER

0S5-01

0S-09

05-209
DA-100
DA-102
DA-103
DA-104
DA-120
DA-121
DA-123
AS/beb
AS/bc2
BA-28

FD-100
FD226

Director 1

EDL:DDL:jms

FORM DESCRIPTION

Request for Purchase

Request for Printing

Memos of Purchase

Purchase Requisition

Interfund Vouchers

Agency Purchase Orders

State Printer

Bills & Refunds

Vouchers

Travel Vouchers

Salary & Wage Schedules Rev 7/74
Disbursements Schedule

Journal Vouchers

Batch Route Sheets Rev 1/7u4
Cash received record Rev 7/72
Billing records on listing sold
Monthly billing letters

(4 eopies made One retained in our file)
Building Letters

Compute listing ( 2 ea. month)
Approx. 8 sheets in first list
Approx. 2 sheets in second list
Contracts

CURRENT RETENTION TIME

years
years
years
years
years
years
years
years
years
years
years
years
years
years
years
years
years

G woomooho ool oo o onoan

(4]

years
5 years

Length of contract



FORMS RETENTION. AND DESTRUCTION SCHEDULE

DEALER LICENSING BUREAU

D-15 Dealer Licenée Renewal Forms 2 years
D-46 Dealer Daily Ledger Forms 2 years
D-49 Abandoned Vehicle Release Forms 2 years
D-53 Abandoned Vehicle Reference Cards 2 years
D-54 72-Hour and 30-Day Audit Sheets 2 years
D-SSI 72-Hour and 30-Day Acknowledgement Sheets 2 years
D-68 - - 30-Day Monthly Tag Reports 2 years
R=1, 2, 3 Dealer Monthly Sales Reports , ' 2 years
w-721 72-Hour Permits 3 years
V=722 30-Day Applications , 3 years
vD=-40 Daily Reports for 72-Hour and 30-Day Permits 2 years
————— 15-Day Temporary Permits 3 years
————— 30-Day Tag Permits (unused) 3 years
————— Incoming Ledger (listing of all dealers as they enter

the office) 1 year
----- Sales Ledger (listing of all monthly dealer sales) 2 years
————— Returned Dealer Tags.(all dealer tags returned

during the current year) Current Year
————— Money Sheets (for 15-Day Temporary Permit Orders) 2 years

————— 15-Day Ledger Sheets (listing of all permits sent
out to dealers and county treasurers) 2 years



IRB

IRB

IRB

IRB

IRB

IRB

IRB

IRB

IRB

IRB

IRB

IRB

IRB

IRB

10

17

26
43
44
46
54

61

78

80

FORMS RETENTION AND DESTRUCTION SCHEDULE

INTERSTATE REGISTRATION BUREAU

Uniform Proration Application - 3 yrs. and then microfilmed for
reference.

Supplemental Proration Application - 3 yrs. and then microfilmed for
reference.

Kansas Interstate Reciprocity Source Document - 5 yrs.

Proration Fleet Registration Computation & Statement - 3 yrs. and
then microfilmed for reference.

Application for Kansas Temporary Authorization - 5 yrs.

Acknowledgement of receipt of Kansas Temporary Proration Authorization
5 yrs.

Reciprocity Renewal Permit - 5 yrs.

Application for transfer of Kansas Interstate Reciprﬁcity EErmit — B ¥ESs
Statement of Fees due - 5 yrs. and then microfilmed for reference.
Application for Kansas Interstate Reciprocity Permit - 5 yrs.

Proration Control Ledger - 5 yrs.

Control Ledger for Issuance of Kansas Temporary Proration Authorization
5 yrs.

Kansas Proration Quarterly Payment Worksheet - 3 yrs.

Kansas Proration Source Document = 5 yrs.



FORM NUMBER ' FORM DESCRIPTION

RETENTION TIME

DC1 Certificate of Completion 4 Years (B)
DC7 App]ication for Duplication 1 Year (B)
Dcs Character Certification 4 Years (B)
Rest School Bus

DC 110 Character

' Application for Comz Chauf. .. .4 Years (B)
DV130 . Eye Statement 4 Years (B)
DC220-221-202 Medical Reports 4 Years (B)
DC229 Application for Driver Education 1 Year (B)

' Permit

' DY200-201-DC200 Applications for Driver’'s Lic.

Microfilmed as per Section 8-249 Indefinitely

NOTE

DC220-221-202-130-110-8-7-1 Supporting documents have been
microfilmed each year to conserve

storage space.

Misc. Correspondence-

1 Year Prior



FORMS KEI'T ON FILE
BY

d4

VIOLATIONS SECTION

-

SR-22 - Insurance No established destruction procedure
SR-26 Cancellation of insurance n " " "
DC-34 Off law letter " " " "
DC-34A Reinstatement letter " " " "
DC-43 Lift Pick-Up order L " " "
DC-45 Affidavit " L] " 1"
DC-48 Exam letter W " " "
DC-48A Off law letter " " " "
DC=50 Folder cover sheet " " T "
DC-56A Request for return of license u " " "
DC-68 SR-22 Acknowledgment " " " "
DC-69 Results of hearing " " " "
DC-76 Pick-Up order " " " i
DC-96 Appeal information " " ii "
DC-100 Abstract of conviction b " " "
DC-102 Violation cover sheet n " " "
DC-103A Notice to refile SR-22 " " " "
DC-107 Exam letter with SR-22 " " " "
DC-107A Reinstated, without exam, with

SR-22 " " " -
DC-108 Notice to foreign State " " " "
DC-124 Exam authorization " " " "
DC-132 Hearing information letter " " L "
DC-154 National Driver Registry Infor. " " " "
DC-215 Delete Card " " - i
DC-216 " Add Card " i " "
DC-226 Notice of Potential suspension " N " T
DC-230 Notice to insurance company " " " "
DC-233 Notice of suspension - 4 " " "

DC-307 Rescission letter " n " -



DESCRIPTION RETENTION TIM:

AS OF NOW ARE IIELD-

FORM NUMBER

Dircetor - 7

FORMS USED FOR CORRESPONDENCE, cont.

Statements

C 347 Generated Code % - for accident to send
- to IBM Indefinitely
DC 345 Valid Code - for accident to send to
IBM Indefinitely
DC 344 Valid Code % - for accident to send
to IBM Indefinitely
DC 75 Out Cards Indefinitely
DC 348 Request for accident report Indefinitely
DC 41 Remove or add suspension punch Indefinitely
DC 215 Delete Indefinitely
DC 216 Add Indefinitely
DC 319 No-Fault Transmittal Form Indefinitely
FD 100 V Batch Route Sheet Indefinitely
DC 350 Record Sheet of what was sent to IBM Indefinitely
DC 351 Present Payment Voucher Indefinitely
DC 103 A Notice of Cancellation SR-22 Indefinitely
DC 230 SR-22 refiling to company Indefinitely

Indefinitely



FORM NUMBER

DC
DC

5 83 838 8 8 8 8 8 B8 B BRR BEE

88 B&

S5EBEEEEE

109, DC 87,
204, DC 134,
277, DC 207,
55

14 Driver § Owner

16 Owner
17 Driver

146 A

76
37

61 A
61
146
35
34 A

12 Driver §/or owner

18 State
90

318
331

310
311

91
231 § DC 349

124
124 B
87
320
120
28
210
21
346

FORMS KFEPT NN FILE
DY
ACCIDENT SECTION

DESCRIPTION

These forms are filled out and attach-
ed to the accident cases

These forms make up the Reciprocity
Cases

Cover Shéet for Reciprocity Cases

Highway Patrol Pick ups and
Lift orders to Highway Patrol

Order of Suspension - accident
Security - accident

Cover Sheet - accident
Registration Reinstatement
Drivers Reinstatement

Safety Responsibility Notice
Out of State ,
Reinstatement Letter - Out of State

Order of Suspension § Revocation -
No-Fault

60 day letter to purchase tags and
registration

Insurance Termination
Demonstration Financial Security

Certification - Driving Records
Status for certification

FORMS USED FOR CORRESPONDENCE

Examination Cards

$25.00 only

Assignmment and Release

Records Authorization

Voucher

Affidavit

Letter - SR requirements

Accident Form

Generated Code - for accident to send
to IBM

RETENTION TIME

AS OF NOW ARF HELD-

Indefinitely

Indefinitely

Indefinitely

Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely

Indefinitely
Indefinitely

Indefinitely
Indefinitely

Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely
Indefinitely



FORMS RETENTION AND DESTRUCTION

SCHEDULE

TITLES AND REGISTRATION

BUREAU ,
FORM NUMBER DESCRIPTION < CURRENT RETENTION TIME
None Fee Receipts 2 years
715 Registration applications 3 years
None Correspondence 2 years
None _ Title Name cards Dealers name 4 years
None Title Name cards Non Dealers Microfilmed
on change of title series
HF1 Hold File card . complete ' 2 years
HFl Hold File card Incomplete Retained
719 Title applications 5 years
but last title
must be retained.
718 Add Fee Notice Complete 2 years
714 Refund Notice 2 years

We are currently microfilming one-sixth (1) of the title file annually. The
3 ,
supporting papers are microfilmed daily and the original documents disposed of. The
registration receipts are microfilmed at the end of the registration period each Month,

so the applications may be destroyed after the microfilming has been completed.



STATE UF KANSAS

JAMES T.McDONALD

Secretary of Revenue DIVISION OF PROPERTY VALUATION

‘Topeka, Kansas 66612

TO: James T. McDonald, Secretary of Revenue W

FROM: Harold C. Rohmiller, Director, Division cﬁ)pé,’g

]

{
RE: Forms Retention and Destruction Schedule

l. Form Number - PV-MC-1 to PV-MC-36 inclusive
- PV-MC-1la to PV-MC-5a inclusive
PV-RE-1; PV-RE-4
PV-AD-4, 5, 6, 7, 8, 16, 17, 18, 1

of Revenue

HAROLD C. ROHMILLER
Director of Property Valuation

o (e

9

PV-U (all forms pertaining to utilities) (previously

furnished) (somg 203 forms)

2. Form Description - Public Utility Annual Renditions and worksheets
Transmittal Letters of PSC Valuation to County Clerks

Certificates of PSC values to Cou
Mortgage Registrations

nty Clerks

Abstracts - Tangible Personal Property - Rural
Tangible Personal Property - Urban
Land Classification, urban & rural, accumulated

Assessment Rolls

Intangible A ssessment

Comparative State of County Valu
Staterment of Valuation & Taxes
Assessed Valuations and Taxes
Statement of Valuation & Taxes L

ation by Classes

evied by Class of Property

Abstracts - PSC Valuation - Tangible & Intangible

Equalization Abstract

4

Livestock & Personal Property

Tax Abstract
Ratio Study Cards
Motor Carrier Annual Renditions




Tames T. McDonald

‘aga 2

Memo - Forms Retention and Destzju‘ction Schedule

3. Current Retention Time - All of our retention time is administrative policy, -
we have established the following schedule:
Utility Annual Renditions - 5 years
Motor Carrier Renditions - 3 years
Ratio Cards - 5 years
Abstracts - date back to 1962,
Fiscal Records - must keep at least 2 complete fiscal years (seec attached
memo from State Records Board) '
Certificates to Utility companies - 3 years
4. Microfilmed Material - We have a scheduled microfilming set up and everything

cak

is microfilmed after three years retention except the fiscal records which
are not required to be microfilmed. '

Ratio cards are kept for five years - reason being that if they need to
use more than one year sales in any given year in the study they
have them and also there are several five year studies made from
these cards.

Abstracts - reason for kecping these are they are large and bulky
and are much easier to use the originals to obtain information
for five and ten year studies than to go to microfilm library.

Utility forms are also retained for five year studies and also must
be available for law suits if records are subpoenaed.
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Article 2.~-General Provisions L1 Y :

y St BT
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, ' $3-2-21. The State Records Board authorized the following agencles to'vf
destroy or otherwise dispose of the reco:ds herein listed;

(1) Departmsnt of Revenue, Income Tax Division

AL Individual, partnership and fiduclary income tax returns,

_ together with supporting schedules, cash vouchers and

correspondence for the calendar year 1957, except where
extenslon.agreements have been executed.

R A

""" (2) Board of Embalming
License renewal records prior to July 1, 1962,
The above listéd records may be disposed of regularly so T

long as two full fiscal years' records are always on file,
unless future state law should require longer rotention.

License appllcations and accompanying 'papars, 1940-1960.
(3) Board of Regents
Routine miscellanecus correspondence prior to July 1, 1963. K ,
The above listed records may be disposed of reqularly so

o long as one full fiscal year's records are always on file,
& unless future state law should require longer retention.

Vouchers prior to July 1, 1962.

The above listed records may be disposed of regularly so long -'5";:?' -
as two full flscal years' records are always on file, unless '
future state law should require longer retention.

Preliminary legislative requests as submitted by the schools to
the Board of Regents prior to July 1, 1959.

‘(;(“u k The above listed records may be disposed of reqularly so long :
" as five full|years' records are always on file, tnless future state law

should requlre longer rotention.

T — o e m e w8 Legislative requests as submitted by the schools.to the Budget . e o gt g
Division after being approved by the Board of Regents prior to PEong
July 1, 1961. o

The above listed records may be disposed of regularly so long

as three full fiscal years' records are always on file, unless
future state law should requirs longer retention,




T

Post-audit reports on the Board of Regents and on all schools
prior to July 1, 1562, '

The above listed records may be disposed of regularly so long

as two full flscal yecars' racords are always on file, unless
future state law should require longer retantion.

Travel requests as submitted by r.he schools for outBof-state
travel prior to June 1, 1964.

The above listed records may be disposed of regularly so long

as six months' records are always on file, unless future state

law ghould require longer retention.

=+ 7 (4) Property Valuation Department

All original records, prior to July 1, 1962, as follows:
“Purchasea Requisiuons
‘“"State printer and Central Duplicating requisitions
~’Agency purchase orders
+ Vouchers
Genoral expense travel vouchers
State owned car and private car travel vouchers
“Monthly payroll records
“ Annual physical inventory records -
Daposlt recelpt vouchers
Motor carrler tax remittance and taxpayers' sacelpts

+ Encumbrance document authorizations

The above listed records may be disposed of regularly so

long as two full fiscal years' records are always on file,
unless future state law should require longer retention.

(Authorized by General Statutes of 1949, 1961 Supplement, 75-3504;
Effective December 1, 1964.)

b i
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RECORDS DIVISION

DOCUMENT PROCESSING SECTION )

MEMORANDUM NO. 1
Subject: FILE ROOM PROCEDURES

Effective immediately the following procedure for requesting, receiving, and returning
files maintained by the central file room will be adhered to by all Divisions of the

Department.

Method of Requesting Files

All requests for files must be made on a File Room charge out form. These forms will
be supplied by the File Room upon request. Multiple requests made by one particular
‘person should berpaper clipped together, or for larger requests, held together with a
rubber band in numeric or alphabetic sequence depending upon the system of filing. A
memo must be attached to this accumulation with the last name of the person‘requeating
the files, and a figure of the total requests submitted. This memo with the request for

files will be returned to the Division for distribution to the author of the charge out.”

Information Required for Requesting Files

The charge out must be completed in full. List the date of request, name of taxpayer
or name of the account, the serial or account number, and the Division and Section by

which the file is being requested. Also list the initials of the persom who is requestiﬁg

the file.

Regular Requests for Files

Regular requests are those which are not of a rush nature and should accumulate at a

central designated pick up and delivery station within the Division. The File Room



Mamorandum No. 1 - Page 2

pesscnnel will make a pick up and delivery twice daily at these stations. The first
pick up and delivery will be made around 8:00 A,M. and the second around 1:00 P.M,
Flles to be returned to the File Room should also accumulate at this central designated

station.

Rush Bequests for Files

Rush requests must be limited to taxpayer walk-in ~nd call-in visits and in turn
directed through a File Room employee authorized to secure files in these instances.
The names of these authorized individuals will be posted at both of the‘File Room
windows., Immediate attemtiom wiil be given to these requests unless the files are
in North Topeka. Each Division Chief should designate no more than two persons from
each unit to make such emergency requests. The names of those designated persons
must be submitted to the File Room Supervisor. It will be the responsibility of the
Division Chief submitting the list to keep it ;urrent. Rush requests will not be
granted to anyone except a Division Chief, ome of the persons designated by him, or

" a Department of Revenue Attorumey.

Special File Requests or Special Projects

Special requests must be directed to the File Room Supervisor by a Division or
Section head. For example, if the Income Tax Division, Audit Section requires 1,000
returns pulled within a narrow time limit, the Division or Sectiom head should per-

- sonally work out a schedule with the File Room Supervisor. Special projects (surveys
and so' forth) should be coordinated through the Assistant Supervisor of the Document

Processing Sectionm.

Files Maintained Within a Division

Files maintained within a Division which are to be boxed and sent to remote storage,
should be boxed by the Division with a Form RD-16 (Description and Destruction) attached.
The form should be completed in triplicate, the First and Third copies will be sent

to the File Room Supervisor. The second copy will be attached with adhesive tape to



Mémﬁtandum No. 1 - Page 3

the box, Each form shall contain the Division and Section names, a.package number as
prescribed by the File Room Supervisor, a description of contents, the pericdrur dates
the forms pertain to, thg date sent, whether the contents are filed alphabetically or
numerically (Example — A through C or W-000325 through W-000626), and an exact date

when the forms can be destroyed (Ex#nple - 1/1/74). Boxes may be secured along with
the RD-16 forms from the central file room. These files will be maintained in remote

“storage by the File Room uatil they can be destroyed.

NORTH TOPEKA REMOTE STORAGE

Requests for documents stored in the North Topeka locﬁtion will be secured on a Tuesday/
Thursday schedule except when the volume requires more than a work day to fill or satisfy
all request.

Emergency requests (those that must absolutely be obtained contraff to the Tuesday/
Thursday schedule) must be.directed to the Supervisor 6: Assistant Supervisor of the
Records Division, Document Processing Seﬁtion. The File Room personnel will in turn

'be instructed to make an exception to the Tuesday/Thursday schedulé and secure the

needed documents.

Authorized Access to Files

No one except the administrative staff of the Director's Office and the personnel of

the Records Division, Files Unit, will be allowed in the central files area unless

they have the approval of the Document Processing Section Supervisor or his Assistant.
Personnel other than those assigned to the Files Unit may research fhe card files located
in the boiler room. For example, if additional information is needed on a Sales Tax
account, personnel of that Division may inspect the STD-16's maintained in that room.
Prior years returns may be charged out on an IBM index card. Current year cards should
not be removed unless approved by the File Room Supervisor. There will be no exceptions

to this procedure.



Date: %/é}b g//ﬁ./

APPROVED:

Page 4

E. Donahue, Supervisor

. Document Processing Section

rtfo

Walter Dunn, Chief
Records Division

FE Do ts

J' @s T. McDonal& ==
irector of Revenue

R. L. Barkley, Chief
Research and Management Divisian



Date
SS#

Name

Address

City, State and Zip Code
REQUES

l, _ . do hereby request that the Director of Taxation furnish
me with a copy of the items checked below:

INDIVIDUAL INCOME TAX

Income Tax Return(s) (Form 40) for year(s) ,
Schedules attached to return(s) for year(s) ; ,
Breakdown of Account

Declaration of Estimated Income (Form K-16, K-17) for quarter(s)
Warrant(s) for year(s)

goood

HOMESTEAD

Homestead Relief Claim(s) (Form 40H) for year(s) ,
Attached schedules and/or statements for year(s)

o

WITHHOLDING

Quarterly report(s) (Form K-5) for quarter (s)
Application (Form K-1)

da

CORPORATION

Income Tax Return(s) (Form 120) for year(s) , . ,'

O i
[0 Schedules attached to return(s) for year(s) , , ;
[ Declaration of Estimated Income (Form K-19, K-20) for quarter(s) , ’
OTHER '
Signature
State of
County of 55
Be it remembered that on the day of
19 , before me a notary public in and for the County and State of foresaid appeared

who is personally known to me to be the same
person who executed the foregoing request for a copy of the item or items checked above and that such
person acknowledged the foregoing signature as his own.

Notary Public

My Commission expires: ' , 19

INC/ch-41
(Rev. 7/75)



VERIFICATION DESK

I, request a copy of the

Verification of Title Application
Supporting Documents
Verificatian of Registration
Copy of Title Application

View Records ‘ TELEPHONE CALL

on

This information is to be used for:
Insurance purposes
—_ Decedent's Affidavit
____State, City, County or Federal Agencies
_____Mechanic's Lien
Secured Interest
Owner of the Vehicle

Signature

Company, Agency or Firm name

Address

Issued by:

Date:

TR/10
(8/77)



AGREEMENT ON COORDINATION OF TAX ADMINISTRATION

Secticn 1. Introduction

1.1 The Agency and IRS recognize the mutual benefits to be derived
through coordination of their tax administration programs to secure
returns, determine tax liability, and effect collection of taxes; and
the parties do hereby agree to continue, to the extent permitted by law,
the cooperative prograﬁs already established and to enter into additional
arrangements designed to improve the administration and enforcement of
tax laws of their respective jurisdictions. Officials of the Agency,
acting under authority vested in or delegated to them to administer
State tax laws, and the appropriate officials of IRS will consult from
time to time regarding their respective enforcement efforts and will
establish mutually agreeable programs for the exchange of information
and assistance.

1.2 This agreement provides the general basis for achieving
coordination of Federal and State tax administration. Specific arrange-
ments will be initiated in a manner and at such time as are mutually
agreeable to Agency and IRS officials. They shall explore and adopt
mutually acceptable techniques and modes of exchange which will be most
beneficial to improved tax administration with the least possible inter-
ruption of their respective operating routines and with strict adherence
to laws, regulations, and rules for protecting the confidentiality of

returns and return information.
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Section 2. Definitions ?

For purposes of this agreement, the following‘definitions shall FSﬂ
apply:. : I

2.1 Agency. The term "Agency" means Department of Revenue
(Name of Etate agency,

body, or commission)
2.2 IRS. The term "IRS" means the Internal Revenue Service,

U. S. Department of the Treasury.

2.3 State. The term "State" means the State of Kansas

(Nume of Stute, :
Commonwnralth, emé.) . ?.
2.L Agency Representative. The term "Agency Representative" £5~
means an Agency officer or employee designated in writing by the head ‘Eﬁ:
of the Agency as aﬁ individual who is to inspect or receive Federal ’
returns or Federal return information on behalf of the Agency as provided :-
by section 6103(d) of the Code, but, only so long as the duties and E
employment of such officer or employee require access to Federal returns i'_
and Federal return infonnation for purposes of State tax administration. J
2.5 Federal Return. The term "Federal return" means any- tax or L—-
information return, declaration of estimated tax, or claim for refund ;‘f
required by, or provided for or permitted under, the provisions of the Ei;
Code which is filed with the IRS by, on behalf of, or with respect to ;1;
any person, and any amendment or supplement thereto, including supporting g?é-
schedules, attachments, or lists which are supplemental to, or part of, fo
the return so filed. i;
[\




-

2.6 Federal Return Information. The term "Federal return

e
information" means — ;;
| (a) a taxpayer's identity, the nature, source, or amount of ;'-

his income, payments, receipts, deductions, exemptions, |
credits, assets, liabilities, net worth, tax liability, i '
tax withheld, deficiencies, overassessments, or tax pay- T#T
ments, whether the taxpayer's Federal return was, is being, }li
_ e
or will be examined or subject to other investigation or i':
processing, or any other data, received by, recorded by, ; i
prepared by, furnished to, or collected by IRS with E;é

respect to a Federal return or with respect to the

determination of the existence, or possible existence, e

e

of liability (or the amount thereof) of any person under

the Code for any tax, penalty, interest, fine, forfeiture,

_-TE--n--n—- -

or other imposition, or offense; and
(b) any part of any written determination or any background

file document relating to such written determination (as

- j{ _""I v-' -

such terms are defined in section 6110(b) of the Code)

T
T

which is not open to public inspection under section 6110
of the Code.

2.7 State Return. The term "State return" means any tax or

information return, declaration of estimated tax, or claim for refund

required by, or provided for or permitted under, the provisions of the




_‘["_.

internal revenue laws, or related ;tatutes, of the State, and any
amendment or supplement thereto, including supporting schedules,

attachments, or lists which are supplemental to, or part of, the

return so filed.

2.8 State Return Information. The term "State return infor-
mation" means a taxpayer's identity, the nature, source, or amount of
his income, payments, receipts, deductions, exemptions, credits, assets,
liabilities, net worth, tax liability, tax withheld, deficiencies, over-
assessments, or tax-payments, whether the taxpayer's state return was,
is being, or will be examined or subject to other investigation or
processing, or any other data, received by, recorded by, prepared by;
furnished to, or collected by the Agency with respect to a State return
or with respect to the determination of the existence, or possible
existence, or liability (or the amount thereof) of any person under
the internal revenue laws, or related statutes, of the State for any
tax, penalty, interest, fine, forfeiture, or other imposition, or
offense.

2.9 Inspection. The term "inspection" means any examination of
a return or return information.

2.10 Disclosure. The term "disclosure" means the making known to
any person in any manner whatever a return or return information.

2.11 State Tax Administration. The term "State tax administration"

(a) means —

TN g YT
i
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(1) the administration, management, conduct, direction,
and supervision of the execution and application of the
revenue laws, or related statutes of the State, and

(i1) the development and formulation of State tax policy
relating to existing or proposed internal revenue laws, or
related statutes, of the State, and
(b) includes:aséessment, collection, enforcement, litigation,

and statistical gathering functions under such laws or

statutes.
2.12 Code. The term "Code" means the Internal Revenue Code of

1954, as amended.

Section 3. Disclosure of Federal Returns and Federal Return Information

3.1 Under the laws of the State, the Agency is charged with the

responsibility for the administration of taxes imposed on Individual and
( specify)

Corporate Income, Sales and Use of Property, Mortgage Registrations.

Intangibles, Cigarettes and Tobacco Products, Motor fuel, Legacies.

Successions and Estates, Cereal Malt Beverages., Retail Liduor Sales.

Express Companies (Excise), Public Utilities (ad valorem). Merchants

and Manufacturers (ad valorem), Motor Carriers (ad valorem). Car

Companies (ad valorem), Banks——Trust _and Savings apd Loan (Privilece

Tax). .

Federal returns and Federal return information (whether originals, paper

copy, photocopy, microfilm, magnetic tape, or any other form) received




AGENCY 53.--STATE RECORDS" BOARD

Article 2.--General Provisions

« 33-2-51. The State Records Board authorized the following agencies to
destroy or otherwise dispose of the recérds herein listed:
(1) Kansas State Board of Technical Professions

Engineer/Land SurVeyor Section, Individual Files, Registration/
Examination Approved.

Engineer/Land Surveyor Section, Individual Files, Registration/
Examidation Denied.

Architect Settion, Individual Files, Registration/Examination
Denied.

Landscape Architect Section, Individual Files, Registration/
Examination Denied. '

All Sections, Financial Records.
These records may be disposed of regularly so long as two

; years' records are always on file, unless future state law
j should require longer retention.

(2) Department of Revenue, Income and Inheritance Tax Bureau.

INC/40, Income Tax Returns.
INC/40N, Income Tax Returns, Non Resident.
INC/41, Fiduciary Returns.
INC/65, Partnership Returns.
ThéSe ?ecords‘ggz be disposed of regularly so long as four

years plus the incoming years records are always on file,
unless future state law shall require longer retention.
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pursuant to this agreement will be ;sed for the purpose of, and only
to the extent necessary in, State tax administration.

3.2 This agreement constitutes the requisite authorization
pursuant to section 6103(d) of the Code for IRS to disclose to, and
permit inspection by, an Agency Representative of Federal returns and

Federal return information relating to taxes imposed by chapter(s)

ly 25 b6; 11, 12, 21, 23, 24, &4, 51, 52 and Subchapter D of Chapter 36.

of the Code.

3.3 Upon the occurrence of any change in employment, duties, or
other relevant matters affecting an Agency Representative's right of
access to Federal returns and Federal return information or status as
Agency Representative, the head of the Agency shall promptly advise IRS
in writing that such individual is no longer an Agency Representative.

3.4 An Agency Representative to whom a Federal return of a tax-
payer or Federal return information relating to a taxpayer has been
disclosed as provided by section 6103(d) of the Code and paragraph 3.2
of this agreement may thereafter disclose such return or return infor-
mations:

(a) to another employee of the Agency for the purpose of,
and only to the extent necessary in, the administration
of the State tax laws for which the Agency is responsible;
(b) to another officer or employee of the State to whom such
disclosure is necessary in connection with processing,

storage, and transmission of such returns and return

1
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information and solely for purposes of State tax adminis-

) r:T?"-r' v

tration and in a manner consistent with the requirements

of section 6.4 of this agreement;

.... I e

(c) to another person for the purpose of, but only to the

i calih B
i
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extent necessary in, the programming, maintenance,
repair, testing, and procurement of equipment used in
processing or transmission of such returns and return
information; or

(d) to a legal representative of the Agency, personally and

directly engaged in, and solely for use in, preparation

for a civil or criminal proceeding (or investigation

which may result in a proceeding) before a State

administrative body, grand jury, or court in a matter

involving State tax administration, but only if —

(1) such taxpayer is or may be a party to such proceeding;

(ii) the treatment of an item reflected on such return is
or may be related to the resolution of an issue in the pro-
ceeding or investigation; or

(iii) such return or return information relates, or may
relate, to a transactional relationship between a person who
is or may be a party to the proceeding and the taxpayer which
affects, or may affect, the resolution of an issue in such
proceeding or investigation. |

3.5 A Federal feturn of a taxpayer or Federal return information

relating to a taxpayer may be disclosed in a State judicial or
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administrative proceeding pertaining to State tax administration, but
only if --"
(a) the taxpayer is a party to such proceeding and the re-
turn or return information relates to thg resolution
of a tax issue in such proceeding;
(b) the treatment.of an item reflected on such return is
directly relat;d to the resolution of a tax issue in
the proceeding; or
(c) such return or return information directly relates to
a transactional relationship between a person who is
a party to the proceeding and the taxpayer which
directly affects the resolution of a tax issue in the
proceeding.
3.6 Notwithstanding any other provision of this section, IRS will not
disclose a Federal return or Federal return information under this section
to any person if such disclosure would identify a confidential informant
or seriously impair a Federal civil or criminal tax investigation. The Agency
agrees that neither it nor its legal representatives will make any further use
or disclosure of a Federal return or Federal return information disclosed to
an Agency Representative by IRS if IRS notifies the head of the Agency in writing

that such further use or disclosure would identify a confidential informant or

fa-
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seriously impair a Federal civil or criminal tax investigation. The
Agency -further agrees that prior to disclosure of any Federal return
or Federal return information in a State judicial or administrative : i
proceeding as provided by paragraph 3.5 of this agreement, the head or .
legal representative of the Agency will notify IRS in writing of the i
intention to make such disclosure. No officer, employee, or legal ?w&
Ammm‘_W”Mm__;gggggentative of the,Aéency shall thereafter so disclose a Federal
return or Federal return information in such State judicial or adminis- [-
trative proceeding if, within 30 days following receipt of such written ‘ %
notice of intention to disclose, IRS notifies the head or legal repre- L;;
sentative of the Agency that such disclosure would identify a confidential
infbrmant or seriously impair a Federal civil or criminal tax investi-
gation. |

===
{
¥
| E
Section 4. Disclosure of State Returns and Return Information L,_

L.l This agreement constitutes the requisite authorization for
the Agency to disclose to, and permit inspection by, officers and —

employees of IRS of State returns and State return information for the

;
: .
purpose of, and only to the extent necessary in, the administration of Efr
'k
g
the internal revenue laws, or related statutes, of the United States. W
Any such State returns and State return information so disclosed to, ufc

or inspected by, officers or employees of IRS become, in the hands of
IRS, "taxpayer return information" as defined by section 6103(b)(3)

of the Code and may thereafter be disclosed by IRS only to such persons,

for such purposes, and under such conditions as may be prescribed by

the Code.
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4Le2 The District Director(s) at Wichita, Kansas R

[

shall designate in writing to the Agency those officers and employees

of IRS who are to inspect or receive State returns and State return

information on behalf of IRS. . | Egﬁ
3

Section 5. Cooperative Audits and Other Cooperative Activities

5.1 Subject to the restrictions and other provisions of this
agreement and within the framework of available enforcement resources,
the Agency and IRS will develop cooperative retprn selection and exami-
nation programs with the objective of avoiding unnecessary duplication
of Federal and State audit efforts, thereby increasing overall Federal
and State audit coverage. FEach will furnish to the other, in accordance
with mutually agreed schedules and routines, information on audit adjust-
ments made by its offices and such other information as will assist in
determining final tax liability.

5.2 Undef such arrangements as may be feasible, the Agency and
IRS will furnish to each other information which will assist in locating
persons whose tax accounts ére delinquent or who may be entitled to tax
refunds. Additionally, the Agency and IRS will exchange lists of tax-
payers and other information relevant to the identification of persons
who have failed to file tax returns.

5.3 Information other than Federal or State return information which
Agency and Federal tax officials may deem to be relevant or useful to the
administration of State and Federal tax laws may be exchanged, if feasible,
under arrangements made by the Agency and IRS. Such information may be

furnished in the form of lists, magnetic tapes, transcripts, or abstracts.
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5¢4 In addition to the exchange of tax and other information, the
Agency and IRS will, to the .extent feasible, extend to each other assist-
ance in other tax administration matters. This may include such activities
as taxpayer assistance, stocking tax forms for the public, training of
personnel, special statistical studies and compilations of data, develop-
ment and improvement of tax administration systems and procedures, and such
other activities as may i%prove tax administration.

Section 6. Safeguards and Other Requirements

6.1 As an express condition for the inspection and disclosure of
Federal returns and Federal return information pursuant to this agreement,
the Agency agrees to comply with the following safeguards and requirements
prescribed by section 6103(p) of the Code and any implementation of such
safeguards and requirements as may be provided by regulations and published
procedures: |

(a) establish and maintain, to the satisfaction of IRS, a
permanent system of standardized records with respect
to any regquest made by‘the Agency for such inspection
or disclosure, the reason for such request, and the date
of such request, and, in addition, any disclosure made by
or to it under the authority of this agreement;

(b) establish and maintain, to the satisfaction of IRS, a
secure area Or place in which such returns or return
information shall be stored;

(¢) restrict, to the satisfaction of IRS, access to such

. returns and return information to persons whose duties

r..,....,._
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or responsibilities require access and to whom dis-
closure may be made under the provisions of this agreement;

(d) provide such other safeguards as IRS may determine to be
necessary or appropriate to protect the confidentiality
of such returns and return information;

(e) furnish a report by the last day of each calendar quarter
to IRS describing the procedures established and utilized
by the Agency for ensuring the confidentiality of such
returns and return information;

(f) upon completion of the use of such returns ar return
information (1) either return such returns or return
information (along with any copies made thereof) to
IRS or (2) make such returns, return information, and
copies undisclosable in any manner and furnish a written
report to IRS describing how this was effected; and

(g) permit IRS and, to effectuate the provisions of section
6103(p)(6)(A), the General Accounting Office to audit
the extent to which the Agency is complying with the require;
ments of this paragraph.

The conditions of subparagraphs (a), (b), (c), and (d) above shall cease
to apply with respect to any Federal return or Federal return information
if, and to the extent that, such return or.return information is disclosed
in the course of any State judicial or administrative proceeding and made
a part of the public record thereof.

6.2 The Agency further agrees to inform in writing all Agency

Representatives and other persons to or by whom disclosure or inspection

oo -~ e e o e TR
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of Federal returns or Federal return information is authorized by
-section 3 of this agreement of the criminal penalties and civil liability
“~—-provided by sections 7213 and 7217 of the Code for a disclosure of such
returns and return information which is unauthorized by the Code.
6.3 1In :ecognition of their responsibilities under this agreement,

each party to the agreement shall, when requested by the other party,

SAl R aame s

review with the other party its safeguard measures for protecting the
confidentiality of returns and return information. The District Director(s)

or his delegate at Wichita, Kansas

and the head of the Agency or his delegate will represent their respective
organizations for the purpose of such reviews.

6.4 Processing of Federal returns or Federal return information
received by the Agency from IRS in the form of microfilms, photoimpressions,

magneﬁic tapes, or other format (including reformatting or reproduction, or

i mh\ﬁw‘w‘.‘-ul Aing

conversion to magnetic tapes, punch cards, or hard copy printout) and trans-

mission and storage of such Federal returns or Federal return information
by or on behalf of the Agency shall be performed only by use of State

owned or operated computer or other facilities. In those cases where

such facilities used by the Agency are shared with other State agencies,
the Agency will assure that only those persons described in section 3 of
this agreement will have access to Federal returns or Federal return infor—
mation, that, in the case of processihg of Federal returns and Federal

return information, such processing is conducted under the immediate

supervision and control of Agency Representatives or other authorized

employees of the Agency, and that the processing, iransmission, or

i
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storage of Federal returns or Federal return information by use of such
shared facilities is performed in a manner which meets the requirements
of section 6.1 of this agreement.

6.5 Because some taxpayers m;y be unaware that Agency tax officials
are authorized under Federal law to obtain Federal returns or Federal
return information for State tax administration purposes, the Agency
shall publicize,_in‘é manner sétisfactory to IRS, that such returns or
réturn information was obtained pursuant to specific authority granted

by the Code.

Section 7. Limitatians

7.1 Subject to manpower and time considerations, IRS may in its
discretiOn prepare and furnish to the Agency, upon written request by the
head of the Agency, special tabulations or compilations of Federal returns
or Federal réturn information to which the Agency is granted access‘pursuant
to section 6103(d) of the Code and the terms of this agreement.

7.2 Pursuant to the provisions of section 6103(p)(2) of the Code,
IRS may charge the Agency a.reasoméﬁle fee for furnishing Federal returns
and Federal return information under the terms of this agreement.

7.3 Under no circumstances shall the Agency permit aﬁy Federal
return or Federal return information to be inspected by, or disclbsed
to, an individual who is the chief executive officer of the State or
any person other than one described in section 3 of this agreement.

Tel Notwithstanéing_any other provision of this agreement, IRS
shall not disclose or make known in any manner whatever to anf person

described in section 3 of this agreement —

4
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(a) any original, COPY, or abstract of any return, payment, =

or registration made pursuant to chapter 35 of the Code

(relating to taxes on wagering); o _ t:j
(b) any record required for making any such return, payment, 3{
or registration made or required pursuant to chapter 35,
which IRS is permitted by the taxpayer to examine or :E_
which is produced pursuant to section 7602 of the Code ,_;;
(relating to the examination of books and witnesses); or é
(c) any information obtained by the exploitation of any such gé\
. .
return, payment, registration, or record made or reguired ’ th;
pursuant to chapter 35. . i'
e

7.5 Notwithstanding any other provision of this agreement, IRS

shall not disclose or make known in any manner to any person described

[ S = S

320
[

in section 3 of this agreement information which was obtained pursuant

to a tax convention betweén the United States and a foreign govermment.

ey

i
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Section 8. Officials to Contact for Obtaining Information

8.1 Requests by the Agency for Federal return information in
magnetic tape mode should be made to the Commissioner of Internal
fevenue, Attention ACTS:A. Requests for physical inspection or copying

of Federal returns showing addresses within the State should be made to

the Director, Internal Revenue Service Center, Austin, Texas
' (address)

~-e

and requests for inspection and copying of audit abstracts and reports
pertaining to such returns should be made to the District Director(s) at

Wichita, Kansas , who will be
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respansible for making the proper arrangements for such inspection.

- 8.2 Requests by the head of the Agency for Federal returns of taxpayers
or Federal return information relating to taxpayers showing addres#es out-
side the State should be made to thé appropriate District Director.

8.3 Requests by authorized officers and employees of the IRS for

r"‘!"""!""“"'f“‘?"l g

inspection or copying of State returns and State return information

should be made to Director, Division of Taxation
(title of agency officiul)

Section 9. Termination or Modification of Agreement

9.1 The provisions of this agreement are Subje;t to the provisions
of the Code and implementing regulations and published procedures and to
the provisions of Syate statutes and regulations, and this agreement
may be terminated or modified at the discretion of IRS or the Agency -

on account of changes in Federal or State statutes and reguiations or

whenever in the administration of Federal or State tax laws that action
seems appropriate. ‘ : . ;_;
9.2 Any unauthorized use or disclosure of Federal returns or
Federal return information furnished pursuant to this agreement, or
inadequate procedures for safeguarding the confidentiality of such
returns or return information, also constitutes grounds for termination
of this agreement and the exchange of information thereunder, subject to
the rights of administrative appeal és provided by regulations prescribéd

by section 6103(p)(7) of the Code.

9.3 Notwithstanding any other provision of this agreement, no

Federal return or Federal return information shall be disclosed after

December 31, 1978, by IRS to any person described in éection 3 of this

agreement if the requirements u! section 6103(p)(8) of the Code are not met.
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(dignature) Commissicner of Internal Revenue
Secretary of Revenue
(title of agensy official)

!
!
4
[
!
por

Signed at Topeka, Kansas Signed at Washington, D. C., this
this 22 _ day ofDecember y 1976 l Yo day of j-lwl-v\’ , 19"(2.
* * * *
APPROVED, on behalf of the It is my opinion that under
Kangas Depariment of Renenue applicable law of the
{official name of the State) ‘ (official name
y the
of the State)
; [—
(title of the agency official) ;
and its officers and employees: i
[or] E
is duly empowered and authorized to e —
Robe LB ndott . bind to the terms and conditions :
. ernor oy Kansas
o of this agreement all officers ?_
%
Sig at.  Topeim, Knnans and employees of the e
i to who Ft
this 22 day of Decemper y 1974, T Ehe State) § RS ;t{~

Federal returns and Federal return
information may be disclosed as

provided herein.

Attorney General

Signed at

this ___ day of y 197_.
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TO: F. Kent Kalb DATE: Auguét 16, 1977
Secretary of Revenue

SUBJECT: Destruction of Tax

FROM: Gary A. Russell, Chief Returns

Research and Management

I am enclosing authorizations from both the State Records Board and the Director
of Taxation for the systematic destruction of certain tax returns. By adopting
this schedule, the Department will be moving in a positive direction towards
dealing with our office space problems.

In the future, the Department of Revenue will adopt the following destruction
schedule:

INC/40, Income Tax Returns
INC/40N, Income Tax Returns, Non Resident
INC/41, Fiduciary Returns

INC/65, Partnership Returns

4]
o]

These records may be disposed of regularly so long as four years
plus the incoming years records are always on file, unless future
state law shall require longer retention. '

If you approve of this plan, please indicate below.
Approve: Z&

Disapprove:

Additionally, the Department will begin to keep only the current filing year's

- individual income tax returns in the State Office Building. Current plans call

for the previous year's individual income tax returns to be moved to North
Topeka in March or April of each year. This will allow the Central Filing Room
to accommodate the current year's returns and allow expansion into the Central
Filing Room of Data Processing Personnel should the Department purchase/lease
two CPU's for the Fiscal application.
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If you approve of this plan, please indicate below:

Approve: :tﬂ?{

7 v

Disapprove:

Should you have any questions or wish to discuss this matter further, please
let me know. ’

Aot By

Gary A. Russell

GAR:mlw

Enclosure



AGREEMENT

_ THIS AGREEMENT, effective July 1, 1977, by and between the KANSAS
DEPARTMENT OF REVENUE, party of the first part (hereinafter called the

"DEPARTMENT") and R. L. POLK & CO., a Delaware Corporation with its principal

office in the City of Detroit, Wayne County, Michigan, party of the second part
(hereinafter called "POLK").

WHEREAS, the motor vehicle registration and title records in the KANSAS
DEPARTMENT OF REVENUE are subject to K.S.A. 1976 Supp. 74-2012 and information

{ therefrom may be provided to a requesting party for the purpose of providing information

to a manufacturer of motor vehicles registered in this state; and

WHEREAS, POLK desires to purchase copies of said records for the year
commending July 1, 1977, and subsequent years; and

WHEREAS, the parties hereto desire to follow the spirit as well as the letter of the
legislative mandate as aforesaid and at the same time to respect the privacy of the
Kansas motoring public as concerns the receipt of solicitation mail; and

WHEREAS, the said statute provides for a contract between the Secretary of
Revenue and the said requesting party;

NOW, THEREFORE, in consideration of the mutual covenants and agreements, for
the amounts hereinafter provided to be paid by POLK, the parties hereto hereby agree as
follows:

1. The DEPARTMENT shall furnish to POLK:

(a) Motor vehicle registrations, on all types of vehicles, on magnetic tape,
supplied twice per year, as soon as feasible after June 30 and December 31, at a

cost of $7,500.00 per year.

(b)  All transaction records of all title and registration information on a
weekly transaction magnetic tape at a cost of $150.00 per week.

2. POLK shall furnish all magnetic tapes and absorb all shipping charges.

3. Shipments by the DEPARTMENT shall be made to the following addresses:

(a) Registration tapes -
R. L. Polk & Co.
Motor List Editing
400 Pike Street
Cincinnati, Chio 45202

(b) Weekly transaction magnetic tapes -
Mr. A. J. Bechtold, Jr.
R. L. Polk & Co.
400 Pike Street
Cincinnati, Ohio 45202

4. All payments shall be made by POLK no less than semi-annually or at more
frequent intervals upon receipt of invoice from the DEPARTMENT. Payment shall be
made within fourteen (14) days after the date such invoice is received. All invoices shall
be directed to Accounting Department, R. L. Polk & Co., 400 Pike Street, Cincinnati,

Ohio #5202. -

3. POLK agrees that, except in accordance with the provisions of paragraph 6
infra, the title and registration information furnished by DEPARTMENT shall be used by

POLK only:

(a) To assist motor vehicle manufacturers in notifving owners of vehicles
believed to have safety-related defects; and

(b)  To compile statistical reports for motor vehicle manufacturers, vehicle
equipment manufacturers and others to whom such statistics are essential.




6. In no event shall the title and registration information furnished to POLN by
DEPARTMENT be used for direct mailing advertising except in accordance with the
following:

(@) POLK is authorized to use such information in connection with
automotive-related mailings but only for the companies whose names appear on
Exhibit A, attached hereto and by this reference made a part of this Agreement,
and no others. :

(b)  When mailings are made on behalf of the companies listed on Exhibit A,
POLK shall submit the material mailed to DEPARTMENT. If DEPARTMENT finds
such material to be inappropriate, it shall notify POLK of such finding and
thereafter no further mailings shall be made for such company.

_ (c) In no event shall a list of vehicle owners be furnished to any company
listed on Exhibit A or to any other person, firm or corporation and the mailings
authorized by sub-paragraph b, supra, shall originate with POLK.

(d) DEPARTMENT shall have the right to delete one or more of the
companies listed on Exhibit A for cause and shall give POLK ten (10) days notice of
such deletion. POLK shall have the right to delete from or add to such list but oply
with the prior approval of DEPAR TMENT.

y If DEPARTMENT is requested by any person to delete such person's name and
address from the listing which is the subject of this Agreement, DEPARTMENT shall
notify POLK of such request. POLK shall immediately delete such name and address and
shall not thereafter use the same in any manner. POLK agrees to indemnify and hold
DEPARTMENT harmless from any claims or damages arising out of any use of a name
and address requested to be deleted.

8. This agreement may be terminated at any time after thirty (30) days notice
by an instrument in writing, signed by a duly authorized representative of either party
hereto. This agreement shall be immediately terminated upon any breach of any
covenant by either party without advance notification, termination being completed by
an instrument in writing signed by a duly authorized representative of the aggrieved
party and deposited with the United States Postal Service correctly addressed and

{postage prepaid.

g. This agreement may be changed, modified or amended at any time after
thirty (30) days notice by an instrument in writing, signed by duly authorized
representatives of both parties hereto.

10. All prior agreements between the parties are rescinded and cancelled as of
the date of execution of this agreement.

IN WITNESS WHEREOF, the parties hereto have caused this instrument to be
executed by their duly authorized officials or officers.

KANSAS DEPARTMENT OF REVENUE

F/ Klenﬂ(alb

Secretary of Revenue

By:

R. L. POLK & CO.

‘ Vice President, General Mdnager
> Motor Vehicle Registrations Division




DEPARTMENT - POLK AGREEMENT
(July 1, 1977)

EXHIBIT A

American Motors Corporation
Chrysler Corporation
General Motors Corporation
Ford Motor Company
International Harvester Company
Mid-Americ:a Distributors, Inc. (Toyota)
Nisson Motor Company (Datsun)

Volkswagen of America




TESTIMONY ON PRIVACY OF RECORDS

PRESENTED OCTOBER 11-12, 1977
to

SPECIAL COMMITTEE ON COMMERCIAL & FINANCIAL INSTITUTIONS

Prepared by:

Kansas Department of Health
and Environment

Ay £
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VITAL STATISTICS RECORDS - THEIR USES AND SECURITY

We have the following accumulated vital statistics records involved in the
record keeping responsibilities of the State Department of Health and Environment:

Type of Record State Filing No. of Records Current New
or Certificate Began Accumulated Registration
Thru 1976 Per Year

Live Births ....vu.. ; July, 1911 2,508,520 33,540
Stillbirths ......... g July, 1911 49,860 512
Deaths eoveueavnnnnns July, 1911 1,304,370 21,200
Marriages e s seswwe s s May, 1913 1,358,145 23,585
Divorces or

Annulments ...... July, 1951 179,350 12,970
Delayed Birth

Registration .... . July, 1940 568,395 1,125

Total Vital Events Registered......... 5,968,640 92,935

On more than 90% of the above records we have off-premises security copies stored
at Underground Vaults and Storage, Hutchinson, Kansas. This facility is bomb~-proof,
weather-proof, rodent and insect proof, and has carefully controlled access to the

documents.

The data required to be provided in these documents are those prescribed as
minimum data items per national standard certificates, K.S.A. 65-2415 plus such
additional data as the State of Kansas may require for special legal or research purposes.

In view of the current and historical values of these records, they are preserved
permanently .

Access to these records is as prescribed per K.S.A. 65-2422 and its pursuant
regulation. A copy thereof is attached. (See page 3.)

The National Vital Statistics Division is routinely provided with computer tapes
or microfilm copies of these records but per provisions of K.S.A. 65-2418, and a written
contract, may use the data for statistical purposes only.

The records are used for legal and statistical purposes as per attached listings for -
each type of record. (See pages 4, 5, &6.)

When needed for legal purposes, access to the individual records is gained by
application that identifies the record and the requestor and certifies that the content
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of the record is needed for determination of personal or property rights, except that
some records such as adoptions and illegitimate births, under some circumstances also
require a court order. In any case the application must also be accompanied by

the prevailing fee for searching the files and/or issuing a copy of the record involved.

When data from the records are required for research purposes, access is granted
only on the basis of a written request that identifies the requestor, states the specific
purpose for which the data are to be used and gives the assurance that no identities
will be disclosed. Under these circumstances other governmental agencies,
institutions, and private research interests may be granted access to the files.

An appropriate informant reviews and verifies the data entered on the individual
record at the time of registration. Once the record becomes part of the official
file, access thereto by the party who is the subject of the record may be gained by
submitting an application that identifies the record and the requestor, and paying
the prevailing fee for issuing a copy of the record.

No secondary uses may be made of these record files except those prescribed
by statutes, such as providing names and addresses to county clerks for file clearance
purposes.
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K.S.A. 65-2422. DISCLOSURE OF RECORDS; MONTHLY REPORTS OF DECEASED
RESIDENTS TO COUNTY ELECTION OFFICERS. () The records and files of the division
of health pertaining fo vital siatistics shall be open to inspection, subject to fthe provisions
of this act and regulations of the secretary; but it shall be unlawful for any officer or employee
of the state to disclose data contained in vital siatistical records, except as autharized by
this act and the secretary and it shall be unlawful for anyone who possesses, stores or in any
way handles vital statistics records under confract with the state to disclose any dota contained
in such records, except as authorized by law.

(b) No disclosure of illegitimacy of birth or of information from which illegitimacy
can be ascertained shall be made, except upon order of a court in a case where such information
is necessary for the determination of personal or property rights and then only for such purpose,
but the state registrar shall open the records of any person whose birth has been listed as
illegitimate who has attained legal age and demands the opening.

{c) The state registrar shall not permit inspection of the records or issue a certified
copy of a certificate or part thereof unless he is satisfied that the applicant therefor has a
direct interest in the matter recorded and that the information therein contained is necessary
for the determination of personal or property rights. His decision shall be subject, however,
to review by the secretary or a court under the limitations of this section.

(d) The secretary shall permit the use of data contained in vital statistical records for
research purposes only, but no identifying use thereof shall be made.

(e) Subject to the provisions of this section the secretary may direct local registrars
to make a return upon the filing of birth, death and stillbirth certificates with them of
certain data shown thereon to federal, state or municipal agencies. Payment by such agencies
for such services may be made through the state registrar to local registrars as the secretary
shall direct. |

() On or before the twentieth day of each month the state registrar shall fumish
to the county election officer of each county, without charge, a list of deceased residents
of such county who were at least eighteen (18) years of age, for whom death certificates
have been filed in the office of the state registrar during the preceding calendar month,
which list shall include the name, oge or date of birth, address and date of death of each
of such deceased persons, and shall be used solely by such election officer for the purpose
of correcting records of their offices.

{g) No person shall prepare or issue any certificate which purports to be an original,
certified copy, or copy of a certificate of birth, death, or fetal death, except as authorized
in this act or regulations adopted hereunder. (K.S.A. 65-2422; L. 1974, ch. 352, §129;

July 1.)

REGULATION 28-17-7. CONFIDENTIALITY OF RECORDS. Local regisirars

of vital statistics shall observe literally all regulations of the Board concerning confiden-

tiality of records and cll subsections of K.S.A. 65-2422.
To preserve confidentiality of records the state registrar shall not permit the following:
I. Issuance of lists of births for commercial purposes confaining names and addresses.

2. lInspection of records or issuance of certified copies thereof excepf to applicants
having a direct and tangible interest in the information recorded and only
when that information is needed for determination of personal or property rights.

3. lssuance of lists of deceased persons showing date and cause of death or allowance
of unauthorized individuals to inspect death records for the purpose of asceriaining

causes of death.
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SOME SPECIFIC USES OF BIRTH CERTIFICATES

The birth certificate, as a legal record, provides evidence for establishing such
important facts as the date of birth, the place of birth, and parentage. It is,
therefore, a fundamental document when proof is required of age, of citizen-
ship, or of family relationship, thereby profecting certain definite rights and
privileges of the individual. The value of the birth certificate also extends to
many parts of our society. Data cbtained from this record have become in-
creasingly important to private and governmenial organizations in the fields of
medical science, public health, demography, and social welfare.

Frequent uses of birth records and the information derived from these records
are——

1. Establishing the date of birth for such purposes.as:

Entering school.

Obtaining licenses.

Proving age of cepacity or incapacity in court cases.
Qualifying for pensions or social security benefits.

Obtaining work permits.

Vofiing. . —
Entering military service.

2. Estoblishing birthplace to prove citizenship for such purposes as:

Obtaining a passport.
Entering employment limited to citizens.
Obtaining licenses limited to citizens.

3. Establishing family relationship for such purposes as:

Proving legal dependency.
Obiaining inheritance benefits.
Receiving insurance payments.
Tracing lineal descent.

4. Providing information on which health departments base their plans for:

Immunization of children.

Care of crippled children.

Evaluation of the need for health facilities.
Evaluation of the effectiveness of infant care.
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SOME SPECIFIC USES OF DEATH CERTIFICATES

Families of deceased persons are often in urgent need of a legally recorded
statement of facts of death. This need arises most frequently shortly after death
but is also an important consideration for various requirements that may not be
known until years later. Death certificates serve as the source of mortality
statistics which are of utmost importance to medicel, health, and welfare
organizations. The data are used for determining the importance of specific
diseases as causes of death, for measuring the need for health services, and for
evaluating progress in the prevention and confrol of diseases. The following are
some of the specific uses of death certificates: '

1. Establishing the fact and datfe of death for such purposes as:

Claiming life insurance carried by the decedent.
Claiming pensions.
Settling estates.,

2. Providing certain facts about the deceased, such as:

Circumstances of death, and its cause.
Date or place of interment.

Evidence as to age, sex; or race,
Genealogical information.

3. Providing data for public health uses, such as:

Determining the incidence of specific causes of death.

Planning the control of communicable diseases.

Investigating the nature and place of occurrence of fatal accidents.
Establishing the need for health programs.

Measuring the effectiveness of health services.

4, ProQiding dota for uses by local, state, and national organizations, both
governmental and private, for such purposes as: '

Ascertaining the best geographic distribution of their services.
Determining the extent of specific problems for program planning.
Clearing their files of the names of deceased persons.
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SOME SPECIFIC USES OF MARRIAGE & DIVORCE RECORDS

Individual Uses:

Establishing proof of right to insurance, pensions, military allowances, and/or
other benefits.

Proving parentage and right to inheritance.
Verifying facts of citizenship.

Obtaining passports.

Determining basis for immigration or naturalization.

Proving the right to remarry.

Family Studies:

Supplying churches, universities, courts, and counseling services with uniform
family statistics for premarital and family counseling.

Obtaining more knowledge about the advantages and disadvantages of early marriages.

Determining the effects that changes in marriage and divorce laws have on family
stability. :
Evaluating the causes and effects of divorce.

Studying the effects of divorce on the one-half million minor children who are
involved each year.

Studying the relationship between early marriages and school dropouts.

Local and State Planning:

Estimating intercensal populations, households, and economic growth.
Evaluating needs for new schools and highways.

Planning water and sewer facilities for single or multiple households.
Providing appropriate parks and recreation.

Forecasting the potential markets for housing, goods, and services.

Predicting needs for hospitals, clinics, and churches.

Public Health Uses:

Estimating future needs for maternal and child health services.
Formulating health programs and services based on the family.
Studying the relation between health, marital status, and the family.
Teaching sound health planning to the newly married couple.

Developing instruction in high school for the young bride and groom.
Studying problems of early marriage and their effect on the family's ability to
provide health care.
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HEALTH MANPOWER LICENSURE RECORDS - THEIR USE & SECURITY

Per S.C.R. 1607, Session of 1977, the Kansas Department of Health and
Environment was directed to establish a health manpower data system. The building of
a file on the State's health manpower professions is therefore in the developmental stage.
The file will be an accumulation of data collected via license renewal forms for the

following professions:

'No. of Records

Current No.
Accumulated

‘Profession of Licensees

to Date
Medical Doctors 5 172 B, 172
Osteopaths 284 284
Chiropractors 667 667
Physical Therapists 424 424
Podiatrists 64 64
Dentists 1,800 -
Dental Hygientists 670 -
Registered Nurses 20,486 20,486
Licensed Practical Nurses 6,439 6,439
Optometrists 251 251
Pharmacists 1,745 1,745
Nursing Home Administrators 491 973

The specific data required to be provided includes the necessary identifying
information for the renewal of the license to practice in Kansas, plus the minimum
data items prescribed by the National Center for Health Statistics for the development
of a nationwide health manpower data base, plus such additional data as the State
of Kansas may require for special research purposes. A sample copy of the basic form
is attached. (See poges 3 and 4.)

A complete computer tape record of each health manpower profession will be
permanently maintained, however the source document remains the property of the
licensing board and will be returned to the custody of the board as soon as the data

reported thereon have been processed.

The Kansas Department of Health and Environment and the appropriate licensure
board have access to the health manpower records. Also data from the records may be
furnished to the Cooperative Health Statistics System of HEW upon approval of the
appropriate licensure board. All other individual or agency requests for records or
special reports must be approved by the appropriate licensure board and by the Data
Management Planning Committee, which represents the Kansas Department of Health

and Environment.
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The Kansas Department of Health and Environment executes a written agreement
with each licensing agency involved in establishing the data system. This agreement
includes the confidentiality aspects of the system. A copy of the general terms of
the agreement is attached. (See pages5, 6,7, 8, & 9.)

The health manpower records will be used to establish a health manpower data
system for the purpose of evaluating underserved areas and for the development of
programs to meet the needs of these areas. They will be utilized to determine the
distribution of health manpower in the state, to project future health manpower needs
and to provide a better understanding of those factors that determine the location of
physicians and allied health personnel.
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KANSAS DENTAL QUESTIONNAIRE

(PLEASE PRINT OR TYPE)

)

. 1. Is this a new Kansas License or 1 [0 New Kansas Licen:
Occupation Code: a Kansas License Renewal application?
2 [0 Renewal of previou
State Code: Kansas License
2. Kansas Dental License No: 3. Name
Lest First M
4. IName Previously Licensed Under
(if any): Last First MI
5. Mailing Address:
Street & No. City State Zip Code
6. Sex: 7. Birhdate 8. Race: 1 [ Caucasian or White 2 [ Negro or Black
1 O Mae
3 [0 American Indian 4 [ Asian or Oriental
2 [OJ Female
Mo. Day Year & [ Other (specify)
9, Professional Education (basic qualifying education in licensed field): 10. Year Graduated
Schoo! City State Zip Code
11. Marital Status 12. Are .you licensed by other 13. Education-highest degree or level attained:
state(s)?
1 [0 Never Married 1 [J Less than H.S. diploma 6 [J Masters degree )
: 1 O Yes 2 [J No
Marri Specify: 2 [J H.S. diploma or G.E.D. 7 [O Doctorate degree
2 O Married pecify (Ph.D., M.D. or
3 [0 Separated 3 [J Nursing school diploma equivalent)
4 [J Widowed 4 [ Associate degree or certificate
5 [] Divorced 5 [J Baccalaureate degree
414. How many years have you been active in| 15. Do you currently work in licensed field? (at | 16. Usual Working Status: (check one item only)
licensed field? (exclude periods of inactivity) least one hour per week)?
i [OJ Self employed 3 [J Not emple
1 [0 Yes 2 [0 No
. 2 [J Employed 4 [J Retired
17. Were you working 72 months ago in licensed 1B. Primary Working Location in Licensed Field 12 months ago:
field?
1 O Yes 2 O No
City County State Zip Co
19. Weeks worked In Licensed Field in Past Twelve | |F NOT WORKING IN LICENSED FIELD, RETIRED OR NOT EMPLOYED, ST
enine HERE. ANSWER NUMBER 39 AND RETURN QUESTIONNAIRE.
20. Primary Working Location in Licensed Field: 21. How long Have You Worked at Present Loca
City County State Zip Code
22. it Self Employed: 23. Total Hours Worked Per Wesk. List hours usually worked per week in: }
1 [] Sole 2 [J Group
1 Patient Care 4_____Administration
Number in Group?
{include yoursslf) 2 Teaching courses 5 Retail or wholesale trade
3 Ressarch 6. Othsr, specify




24. Ma,.  .rm of Employment: (check one only)
Government Non-Governmental Other.

I [OJ Local Government 6 [0 Practitioner office, Individual 11 [J Voluntary {unpaid)
2 [J County Government 7 [J Practitioner office group 12 [J Other, specify:
3 [ State Government B [ Retail or wholesale trade
4 [ Federal Government 9 [J Group health plan facility

(V.A., public health, etc.) :

10 [J Other non-governmental employer

5 [J Federal Government

(armed forces)
25. Major Work Setting: (check one item only)

1 [0 Hospital (other than V.A., military or fed-
eral facilities)

2 [OJ Military health facilities

3 [J V.A, public health or other federal health

facilities
4 [ Public health facility
{other than federal)
5 [ Nursing home
6 [ College or schoolof medicine or dentistry
7 [O College or schoo! of nursing
8 [J Other college or university

10
11
12
13
14

15

17

[0 Elementary or high school 18 [ Group health plan facility
[ School or lrealmén! center for the 18 [ Patient homes
handicapped or disabled
[ Other schools 20 [ Medical research institute
] Out-patient clinic 24 [J Professional or ailied health asseciation
[0 Practitioner office, individual 22 [ Administration or reguietory health
O Practitionar office, group agency
[0 Manutacturing or industry ' 23 [O Other, specify:
[ Retail or wholesale trade
[0 Other business

26.

Type of Practice: Write in the specialty code number from the list below, in relation to the number of hours worked per week in your practice. Genera! practice is

included as a specialty here.

(If you have no secondary or tertiary specialty, mark 00 in those blanks.)

Primary Secondary Tertiary.
27. Please indicate, using codes provided, the time
per week, in hours, usually spent in each spe- 01 General Practice — 06 Pedodontist
SH 02 Endodontist — 07 Periodontist
- —— 03 Oral Pathologist e— 08 Prosthodontist
04 Oral Surgeon —— 09 Public Health

05 Orthodontist

PLEASE CONTINUE ON THE FOLLOWING PAGE



General Agreement Between Kansas Department of Health and Environment and

Health Manpower Licensure Boards:

A) Licensure Board Responsiblity:

1)

3)

4)

5)

The Licensure Board agrees to administer a questionnaire to all
licensees and license renewal applicants.

The Licensure Board agrees to pay for mailfng of questionnaires,

as well as any special computer programming projects and printout
forms requested.

The Board will deliver completed questionnaires to Kansas Department
of Health and Environment in timely fashion. The Licensure Board
agrees to insure for reasonab1e-comp]eteness of questionnaires returned
from applicants for license renewals. Reasonable completeness

shall in&?ude answers to questions: 1. type of license; 2. Kansas
License number; 3. Name; 5. mailing address: 7. birthday;

15. active - inactive status; and 26. primafy specialty.

In the eﬁent that the Ticensee or Ticense renewal applicant does

not return a completed questionnaire with license or renewal appli-=-
cation, the respective licensure board will mail the applicant a
second questionnaire prior to granting or renewing the Ticense in
question. ‘The second questionnaire will be mailed at the close

of the time period provided for the app]icatioh or Ticense renewal.
The Board will require parties who request reports of this data, other
than scheduled publication, to pay for such reports and/or listings
according to procedures outlined in this documeﬁt, and to clearly
indicate the source of data in all reproductions as, "Kansas Department
of Health and Environment for the specific Board." A1l such requests
must be approved by the Board, and subsequently the Data Management

Planning Committee.
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(B) Kansas Department of Health and Environment Responsibility:
1) The Kansas Department of Health and Environment will pay for and
provide basic programming and analysis of a standard aggregate manpower

statistical display, for each licensed manpower category.

2) The Kansas Department of Health and Environment will provide this
display for general public circulation, deleting all individual
jdentifiers. In the event that a health practitioner is the only
practitioner in a manpower category within a county or any other
geocoded unit such as city, township, or zip code, that geographic
unit will not be released or publicly displayed by that manpower

category.

3) Should the respective licensure board ask for special tabulations and

analyses of‘the data, the Department of Health and Environment will

'funish cost estimates, and then.wi]T perform such special projects,
providing such projects are agreeable to the Board, within the
capabilities and resources of the.Bureau of Registration and Health
Statistics, and agreeable to the Data Management Planning Committee.
To the degree possible, the respective licensure board will notify
the Kansas Department of Health and Environment well in advance, of
special work project requests as well as expected prearranged output

schedules.



Source Documents:

The Kansas Health Manpower Data System will be built from information gathered
from health manpower licensure questionnaires. These questionniares will

be mailed to all new licensees and applicants for license renewal, by their
respective health manpower Tlicensure boards, at the time of ]icensing or
renewal. The completed questionnaife will then be delivered by the Board

to the Research and Analysis Section of the Bureau of Registration and Health
Statistics of Kansas Department of Health and Environment. Kansas Depart-
ment of Health and Environment will edit, code and key the data, and then

provide computer analyses of the data.

To insure standardized data and to create efficencies in data processing,
wherever practical, the respective licensure boards will use a common core

generic manpower questionnaire.

The generic questionnaire to be used is included here. In the event that the
Board desires additjonal information, or changes, such information requestsl
and/or changes may be added to a supplemental page of the questionnaire,

by consultation with the Research and Analysis Section of the Bureau of

Registration and Health Statistics, Kansas Department of Health and Environment.



Confidentiality:

Ownership of questionnaire source documents remains with the respective
licensure board, with all such guestionnaires to be returned to the Board
after a reasonab?e'period of time for coding and keypunching by the Kansas

Department of Health and Environment.

A1l requests for analyses, other than routine standard aggregate statistical
reports, reports to the Cooperative Heé]th Statistics System, and Kansas
Department of Health and Environment statistical analyses, Qi11 be undertaken
only after permission is granted by the respective licensure board to
conduct the analyses. Data with individual identifiers, duplicate tapes,
statistical analyses for other parties, mailing 1ists and/or Tabels will not
be released by Kansas Department of Health and Environment without specific
Board approval of such release. Individual records will be identified only

as necessary for internal operations, and as approved by the Licensure Board.

Ownership of the computer tapes or data files produced from source documents
supplied by the respective licensure boards rests with the Deparfment of
Health and Environment. However, a copy of these computer tapes or data files

will be provided to the respective board upon request and at no charge.
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File Update and Historical File:

Upon notification of completion of the Ticensure cycle by the Licensing

Board, the Research and Analysis Section will have Data Processing create

a duplicate historical tape of that entire manpower file, and have this tape
placed in storage for future trend analysis. For those boards who relicense
their manpower continuously, rather than in annual cycles, such as the Board
of Nursing, Data Processiné will create a duplicate tape of that manpower file

during the first week of January of each year, énd place that tape in storage.

A11 Licensure Boards will notify the Data Processing Section of the Bureau

of Registration and Health Statistics of revisions, name, and address changes
as they are made known to the Board, for purposes of updating and maintaining
a current computer file. The frequency for updating computer files will

be established by the Data Management Planning Committee.



MEDICAL INFORMATION BUREAU
38 MASON STREET
GREENWICH, CONNECTICUT 06830
TELEPHONE: (203) 661-8344

September 30, 1977

Mr. William G. Wolff, Research Analyst
The Legislative Research Department
Room 545-N, Statehouse

Topeka, Kansas 66612

Dear Mr. Wolff:
Thank you for your letter of September 23, 1977. I propose to discuss
the items of information desired by the Special Committee on Commercial

and Financial Institutions in the order set forth in your letter.

1. Areas Involved in Recordkeeping

The information maintained by the Medical Information Bureau (MIB)
is primarily medical information which would be of underwriting
significance to MIB member companies who must, per the MIB Consti-
tution (copy attached) be life insurance companies. MIB member
companies, per MIB General Rules (copy attached) may use information
"... solely for personal life and health underwriting and claims
purposes and for no other purposes" (Rule B.1l). Furthermore, per
Rule D.4:

"Use of Information - Underwriting information received
from MIB shall be used to alert members of the need for
further investigation of the applicant's insurability.

In the interest of sound underwriting and to avoid un-
fair competitive practices in the underwriting of risks,
MIB record information shall not be used as the basis for
establishing an applicant's eligibility for insurance."”

MIB also maintains a limited amount of nonmedical or "supplemental"
information which is also of underwriting significance, such as
reckless driving, aviation activities, participation in hazardous
sports, etc. '

2. Specific Data Required to be Provided in These Areas

MIB obtains its information only from its member companies. It
does not conduct interviews or medical examinations of insurance
consumers nor does it employ inspectors or investigators.

The medical information reported to MIB by member companies can be
broken down into these categories: General and Miscellaneous, Family
History, Nervous System, Cardiovascular System, Respiratory System,
Gastrointestinal System, Genitourinary System and Endocrine System.
Under each of these categories is listed a series of impairments of
underwriting significance.

MNEIL M. DAY, EXECUTIVE DIRECTOR AND GENERAL CounseL ¢ WILLIAM B, SWARTS. 111, JAMEs S. CORBETT. AssoCIATE COUNSEL
FRANCIS O. NARDI, DIRECTOR. COMPANY VISIT PROGRAM

JosePH C. WILBERDING, CONSULTANT TO MIB EXECUTIVE COMMITTEE

ALTON P, MORTON, MAXWELL BASKIN, WALLACE E. BIDELMAN.
EpwaArD A. WATSON, CLAUD S. GILLESPIE. CONSULTANTS TO MIE COMPANY VISIT PROGRAM ‘ A ;
.
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No medical information, as above described, may be reported by me
ber companies to MIB unless such information has been obtained by
the company from either the applicant or a medical source as defined
in the federal Fair Credit Reporting Act (FCRA). There are no other
permissible sources for reportable information.

Supplemental information is reportable when the applicant is the
source or there are official records confirming the existence of
the reportable items.

All information reported to MIB is reported in coded form —-- a key-
stone in MIB's policy of protecting confidentiality of information
and personal privacy. On the average, an individual MIB report con-
tains 2.5 coded entries. Thus, an MIB report is not a complete
medical history nor does MIB maintain any documentary material such
as attending physician statements, hospital records, test results,
etc. MIB coded information is properly described as "categorical
information" since impairments are reported in general terminology.

Length of Time Information is Kept

An entry into an individual MIB record is automatically deleted from
MIB's computerized data base seven years after date of entry.

Access to Records

Access to MIB's data base is limited solely to member companies.
Furthermore, per MIB General Rule C.2, "No member shall request MIB
record information pertaining to any individual without having first
obtained that individual's written consent on a form expressly nam-
ing MIB as an authorized source".

Also, per Rule C.1l, access to MIB information within member companies
is restricted to only authorized personnel.

From time to time, MIB receives requests for information from law
enforcement agencies. We believe the FCRA permits us to advise such
agencies as to whether or not an MIB record exists for the individual
in whom the agency is interested; however, if such record exists, we
also believe we are prohibited by the FCRA from disclosing the same
unless required to do so by an appropriate court order. To date, no
such ingquiry has resulted in the presentation of a court order.

Uses Made of the Information Collected

See discussion under No. "1" above regarding "original use" of MIB
information.

MIB information may also be used for medico-actuarial studies but is
not used therein in individually identifiable form. There are no
other "secondary uses".
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6. Accessibility of Parties to Records

MIB, since passage of the FCRA, has voluntarily adopted disclosure
and disputed accuracy procedures which are available to insurance
consumers. These procedures have been determined by the Federal
Trade Commission to be adequate to effectuate compliance with the
FCRA. Furthermore, every applicant to an MIB member company must
be advised of the availability of these procedures via an MIB Pre-
Notice ‘(see Rule C.3 and "Comment").

Though the FCRA exempts "medical information" from disclosure, MIB,
nevertheless, discloses such information to insurance consumers
through the latters' designated personal physicians -- in keeping
with policies endorsed by the medical profession. Supplemental in-
formation or information of a medical nature provided by the indi-
vidual is disclosed directly to that individual.

I am also enclosing an article about MIB which was published earlier
this year and which is intended to supplement the information abut MIB
provided herein in answer to your questions. If this letter and the
additional material supplied should occasion any further questions by
you or the Special Committee, please do not hesitate to contact me.

Sincerely yours,

Wit 3. Al -

William B. Swarts, III
Assoclate Counsel

WBS:va
enclosures - 3



CONSTITUTION OF MEDICAL INFORMATION BUREAU

(Adopted by the Executive Committee on March 28, 1947, amended on December 11, 1951, May 5, 1952,
July 8, 1968, and May 22, 1972).

ARTICLE 1

Name: The name of the organization shall be Medical Information Bureau, hereinafter called the Bureau.

ARTICLE 1I

Purpose: The purposes of the Bureau are: )

(2) To effectuate the free exchange among its members of underwriting and claims information with respect to
applicants for insurance, insureds, and insurance claimants. The exchange of such information shall be effectu-
ated in such manner as may be deemed best to protect the confidential nature of the information exchanged
and the interest with respect thereto of the applicants, insureds, and clzimants as well as of the insurers
concerned.

(b) To aid the members in their consideration of prospective insurance risks by making available information
which is relevant and necessary to careful underwriting procedures. This information shall not be con-
sidered a substitute for normal medical and inspection activities on the part of the member cuinpanies.

(c) To help prevent the perpetration of fraud upon the members by applicants for insurance who conceal Tacts
relevant to the determination of the insurance risk.

(d) To act as a central Bureau for medico-actuarial statistics and to assist in mortality, morbidity, and related

" studies.
The Bureau is not operated for pecuniary gain or profit to its members, but its purpose is solely to safeguard the
conduct of their business in the manner aforesaid.

ARTICLE Il
MEMBERSHIP

Section 1. Eligibilily: Any insurer of the United States or Canada conducting the business of life insurance on
the level premium legal reserve plan shall be eligible for membership provided:

(a) It shall bea “life insurance company™ within the definitions contained in Section 801 af the United States Internal Reve-
nue Code and the regulations promulgated thereunder, or if not subject to such provision, it would. if subject thereto.
qualily thereunder as 4 “*life insurance company ™.

(b) (Eliminated.)

(c) It shall have at least $100,000 of capital and surplus, or either, meaning by surplus all unassigned funds
other than reserves required by law.

(d) It shall be in good standing with the insurance supervisory official of the state or province of its domicile,
and it shall be of good gencral repute in the state or province of its demicile and wherever else it does busi-
ness, including all places where it sells or delivers policies, whether by mail or otherwise, and whether or not
authorized to do business there.

(¢) Its medical sffairs shall be administered by a medical director who is a qualified physician and surgeon in
good repute at its domicile, or if its Home Office be in a different jurisdiction from its domicile, then in the
state or province in which its Home Office is located.

(f) It shall pledge itself to maintain the confidential character of the information exchanged.

(g) It shall pledge itself to comply with the rules and regulations of the Bureau whether designated as by-laws, or
otherwise, during its membership.

(h) It shall agrec upon termination of its membership to dispose of any physical property or information received
through or because of its membership in the Bureau in such manner as it may then be directed by the
Executive Committee of the Bureau, whether by transfer to a member, destruction, return to the Bureau or
another person, or otherwise.

Section 2. Procedure: Application for membership may be made at any time to the Executive Committee of
the Burecau. Election shall be by the Executive Committee at any regular meeting upen its finding that the appli-
cant is qualified in accordance with the foregoing standards of eligibility.

Section 3. Membership of a company shall continue until

(a) the company resigns.
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(b) the company is in arrears more than three months for any dues, assessments or charges.
(c) its membership is terminated by the Executive Committee pursuant to the provisions of Section 4.

Section 4. The membership of any company may be terminated by the Executive Committee if the Executive
Committee finds after notice and opportunity to such member to be heard, that the member either

(a) has failed 10 continue to be eligible for membership within the meaning of Section 1 of this Article, or
(b) has violated or failed to observe any of the Sections of this Constitution or any pledges given pursuant thereto.

Such a charge may be made by any member company or by any member of the Executive Committee. Pending
action upon such a charge, the Executive Committee shall have the right to suspend the membership of the com-
pany against whom the charge has been made.

ARTICLE 1V

Executive CoMMITTEE—E]lections:

Section 1. The affairs of the Bureau shall be conducted by an Executive Committee consisting of nine members,
each of whom shall be an officer of a different member campany. and at least four of whom shall be medical officers.
The Exccutive Committee shall have a Chairman and a Vice Chairman, who shall be elected from the membership
of the Executive Commitlee qualified to serve in the ensuing year, in accordance with Section 3 of this Article.
The Executive Commitlee may, at its discretion, elect an Executive Secrctary, a Treasurer, and other appropriate

officers of the Bureau.

Section 2. Effective January !, 1953, and annuaily thercafter, threec members of the Executive Committee shall
be elected, each for terms of three yeais to succeed those whose terms then expire.

Section 3. The procedure of election shall be as follows:

(a) The Chairman, with the approval of the Executive Committee, shall annuza'ly appoint a Nominating Committee
of three members, who, preferably, shall have been former Chairmen of the Executive Committee. This Com-
mittee shall present to the Executive Secretary, on or before Sep:ember 15th of each year, nominations for a
Chairman and Vice Chairman, and nominations for three members of the Executive Committee to take office
on January Ist of the next succceding year.

{b) On or before Octlober 1st, the Executive Secretary shall send to each member company, by registered mail, a

list of the nominations so made. )

Nominations may also be made by filing with the Executive Secretary, before November 1st, a certificate, exe-

culed by ten or more member companics, giving the names and addresses of the candidates nominated.

(d) If. on November Ist, no such certificate has been received at the office of the Exccutive Secretary, the nomi-
nations shall be closed and the Executive Secretary is bound to cast one vote on behalf of the entire
membership in favor of the candidates nominated by the Nominating Committee.

(e) If, on November 1st, one or more such certificates have been received, the Executive Secretary shall prepare
and forward, on or before November 15th, by registered mail 10 each member, a ballot containing a list of all
nominations and shall request each member company to vote and return the ballot within twenty days.

(f) If. on December 15th. ballots have been received from two-thirds, or more of the membership, the Executive
Secretary shall tabulate the vote. and ballots received after December 15th shall not be counted. If, on
December 15th, ballots have not been received from at least two-thirds of the membership, the tabulation of
the vote shall be postponed until the day on which such percentage of ballots shall have been received, and
ballots received after that day shall not be counted. The terms of the Chairman, and Vice Chairman, and of
all members of the Executive Committee shall be extended until such tabulation has been accomplished. The
three candidates receiving the highest number of votes shall thereby be elected the new members of the
Executive Committee. Where the election is for specific office, the party nominated for said office receiving
the highest number of votes shall be elected.

—

(c

Section 4. No person shall be elected to serve more than two consccutive terms as a member of the Executive
Committee.

Section 5. If a vacancy shall occur in the Executive Committee or in the Chairmanship, or in the Vice Chairman-
ship, the unexpired term shall be filled by election of the Executive Committee,
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ARTICLE V

POWERS OF THE EXECUTIVE COMMITTEE .

Section |. The Executive Committee shall manage and direct the affairs of the Bureau and in particular shall
have power to contract on behalf of the Bureau with one or more appropriate individuals, corporations, or asso-
ciations for the purpose of effectuating the recording, transmitial and exchange by and to member companies of
the information wiih which the Bureau is conterned.

Section 2. The Executive Committee shall in its discretion appoint an Executive Secretary. His duties shall be
immediately to administer the affairs of the Bureau subject to the direction of the Executive Committee, and to
maintain contact hetween the members and the Execcutive Committee, and betwecn the members. The salary of
such appointee and the terms of his contract shall be within the discretion of the Executive Committee.

Section 3. The Executive Committee shall have power to adopt rules and regulations for the zonduct of the
business of the Bureau as between members and as between members and those persons or organizaiions with
whom it may contract for recording, transmittal and exchange of information, which shall be binding on members.

Section 4. The Executive Committec shall have power to fix dues. assessments and charges for membership
in the Bureau, and on members in relation to the business of the Bureau, and in relation to the person or asso-
ciations with whom it contracts, and in relation to each other. Such dues, assessments and charpes may be related
to the size of member companies, or to the service required by member companies, or 1o other relevant factors.

Section 5. The Executive Committee shall be authorized to employ such clerical assistance, and to expend
moneys of the Bureau for such salaries, rentals, and other expenses as it may deem proper.

No member of the Executive Committee shall be personally liable for any rental, salary, or other sum authorized
by the Committee pursuant to the powers herein granted.

If any member of the Executive Committee, or any officer of the Bureau, is made a party to any action, suit, or
proceeding, whether civil, criminal, administrative, or investigative, arising out of any act or conduct of the Burcau
or any officer thercof, or of the Executive Committec or any member thereof, such member or officer shall be in-
demnified by the Burcau apainst all costs and expenses, including, but not by way of limitation, judgments and
amounts of settlement incurred in connection with such action, suit, or proceeding, provided, however, such indemni-
fication shall not be provided on any matter in which said member or officer shall be finally adjudged in such action
or suit to be liable for gross negligence or intentional malfeasance or misconduct; in the event of settlement or other
disposition other than final adjudication, indemnification shall be provided only in those cases in which a majority of
the Executive Committee. on the advice of independent counsel, finds that the member or officer to be indemnified
was not guilty of gross negligence or intentional malfeasance or misconduct. Expenses incurred in defending any
such action, suit, or proceeding may be paid by the Bureau in advance of its final disposition as authorized in the
manner provided in the preceding sentence upon receipt of an undertaking by or on behalf of the member or officer
to be indemnified to repay such amount unless it shall ultimately be determincd that he is entitled 1o be indemnified by
the Bureau as authorized in this article.

Section 6. The Executive Commitice shall meet not less often than semi-annually at such times and places as
may be determined by it, or, in the absence of action by it, by the Chairman. A special meeting may be called
at any time by the Chairman, or Vice Chairman, or at the request of five members of the Executive Committee,
and in any case on not less than ten days' notice. A majority of the members of the Committee shall constitute a
quorum. Except as provided in Article VI, all action of the Commitiee shall be taken either by a majority vote
of the members present and voting, or by a majority vole of the members taken in writing, without meeting.

ARTICLE VI

ADOPTION OF AND AMENDMENT OF CONSTITUTION

This Constitution shall be adopted upon the affirmative vote of two-thitds of the full membership of the
Executive Committec as constituted for the year 1947, and by ratification by two-thirds of the then participating
members.  Ratification shall be presumed on the pari of any company participating in the actlivities of the Bureau
as therctofore conducted on the date of submission of this Constitution, as adopted by the Executive Committee,
to such members, if within thirty days after such submission such company has not either,

(a) recorded a ncgaiivc vote with the Chairman of the Executive Committce

(b) ceased 1o participate in the activities of the Bureau.

This Constitution may be amended at any time by the affirmative vole of two-thirds of the full membership of
the Executive Committee, ratified by two-thirds of the full membership of the Bureau, subject to the same pro-
vision with respect to ratification as in the case of adoption.



GENERAL RULES OF MEDICAL INFORMATION BUREAU
(REVISED 1 DECEMBER 1976, EFFECTIVE 1 FEBRUARY 1977)

Preamble

The Medical Information Burcau (MIB) is an unincorporated, nonprofit association of life insurance companies. MIB func-
tions under a Constitution adopted in 1947 which sets forth its purposes, membership conditions and governance by an Executive
Committee (hercinafter referred to as the Committee).

The flollowing rules adopted by the Committee pursuant to Article V, Section 3, of the Constitution shall govern the conduct of
the business of the Burcau.

A. Membership -

1. Pledge—Each member shall annually execute a Pledge to observe the MIB Constitution and Rules. The Pledge, in a
form prescribed by MIB, shall be exccuted by the member’s Chicl Executive Olficer, Medical Director and Chiel
Underwriter.

2. Correspondence—-Unless another authorized officer has been designated, the home or regional office Medical Director

shall be the addressee of all MIB correspondence and will be responsible for bringing MIB correspondence to the atten-
tion of authorized company personncl.
3. Assessments and Charges—
(a) LEach member shall be annually assessed for its pro rata share of MIB expenses. Each member shall also pay MIB's
servicing organization for the MIB information checking service according to the schedule of charges fixed by
the Committee.

(b) Within 90 days rom the date of notification ol admittance to membership, & new member shall contribute its share
of the annual assessment and subscribe to the MIB information checking service, Companies admitted after July
shall pay onc-hall of the current year's assessment.

4. Termination of Membership—Upon termination of membership by resignation or otherwise, a member shall pay all
charges incurred to date of termination,

B. Confidentiality

The exchange of underwriting information among members shall be conducted in a manner that will prdlcct both the con-
fidential nature of such information and the privacy of applicants and insureds.

I.  Confidentiality of Record Information—All personal information received, stored and transmitted by MIB shall be in
coded form to preserve its confidential nature. Euch member shall use MIB information solely for personal life and
health underwriting and claims purposes and for no other purposes. Each member shall adopt procedures for the pro-
tection of the privacy of the individuals to whom MIB information pertains.

2. Confidentiality of MIB Code Books —

(a) The Medical Director or Chiclf Underwriter shall control and supervise the distribution of Code Books supplied by
MIB. Each shall be responsible for limiting access to Code Books to authorized medical and underwriting per-
sonnel. Each Code Book shall be securely stored in a place of safekeeping and its authorized custodian shall re-
strict its usc to authorized persons.

(b) The Medical Director or Chiel Underwriter shall annually account to MIB for its supply of Code Books and satis-
factorily explain any losses.

3. Confidentiality of Communications — lach member must submit for MIB approval its operational plan (and any change
thereto) for communicating with MIB in a manner designed to preserve the security and confidentiality of such com-
munications, whether by telecommunication, mail or otherwise.

C... Consumer Protective Procedures

I. Access to Record Information- Only authorized medical, underwriting and claims personnel of a member shall have
access to MIB record information. Each member shall institute internal procedures to prevent the exposure, release
or dissemination of M1B information to:

(a) A company not @ member of MIB:

(b) Any nonmember corporate affiliate of a member;
(c) Unauthorized hcrsonnc] of the member;

(d) Any consumer reporting agency; or

(e) Any otherindividual or organization.
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Authorization—No member shall request MIB record information pertaining to any individual without having first ob-
tained that individual’s written consent on a form expressly naming MIB as an authorized source. No member shall
use any authorization form permitting any organization other than a member to obtain M1B record information. ‘

Pre-Notice—Each member shall furnish every individual applving for personal life or health insurance with a written
pre-notice, in form and language prescribed by the Committee, describing MIB, the services it provides to members,
and the individual’s right 1o request MIB to arrange disclosure in accordance with procedures set forth in the Fair Credit
Reporting Act. The pre-notice required by this rule shall be furnished before completion of the application.

Accuracy of Information—

(a) Each member shall institute internal procedures to cancel, correct or supplement any report when it discovers or
otherwise receives information indicating that such report was inaccurate or incomplete. Any such cancellation,
correction, or supplementation shall be made as soon as possible regardless of the time elapsed since the initial
report.

(b) MIB shall be immediately notified whenever a member, afier investigation, has reason to believe that a report re-
ceived from MIB contains inaccurate or incomplete information. Upon such notification, M1B will take appro-
priate action to determine if any record change is required.

Member Self-Audit—Each member shall annually, or more frequently when requested by MIB, conduct a Self-Audit to
determine whether it has complied with MIB’s Censtitution and Rules and whether its internal procedures have pro-
tected the privacy of individuals and the confidentiality of MIB record information and Code Books. The results of

* this self-audit shall be reported to MIB on a form prescribed by the M1B.

Field Audit of Member Companies—

(a) Each member shall permit MIB to conduet periodic audits of procedures adopted pursuant to these Rules and the
member’s compliance with such Rules.

(b) At the member’s expense, additional M IB audits may be conducted if any such audit reveals violations.

(c) Continuing unsatisfactory performance and noncompliance with M1B Rules shall be reported to the Committee for
action pursuant to Section 4 of Article 111 of the M1B Constitution.

Administration and Operations

Reporting Underwriting Information to MIB

Conditions for Reporting —

(a) No report of underwriting information may be made to M1B unless the MIB requirements for authorization and pre-
notice have been met.

(b) The pre-notice may be printed on the face or back of the investigative consumer report notice required by the Fair
Credit Reporting Act. If furnished in some other manner, it shall be acknowledged in writing by the applicant. A
member may include therein any other notice or information and shall file’a copy thereof with the MIB.

Reportable Information—Underwriting information involving any impairments listed in the M1B Code Book and re-
ceived by members from original medical or other sources, from official records, or from the applicant during the
course of an application for personal life or health insurance must be reported to MIB regardless of the underwriting
decision. No report may be made of:

(a) Amounts of insurance issued or not issued and underwriting and claims decisions; and
(b)Y Information received in connection with life, health and disability insurance claims.

Time of Reporting or Changing Reports—Reportable underwriting information, whether favorable or adverse, must be
accurately and completely transmitted (1) within thirty (30) days after 2 member's receipt of such information or (2)
not later than fifteen (15) days after final underwriting decision. ’

Use of Information—Underwriting information received from MI1B shall be used to alert members of the need for fur-
ther investigation of the applicant’s insurability. In the interest of sound underwriting and to avoid unfair competitive
practices in the underwriting of risks, MIB record information shall not be used as the basis for establishing an appli-
cant’s eligibility for insurance.

Regquests for MIB Code Details—

(a) When underwriting a risk, a member receiving coded M1B information may request the MIB servicing organization
to notify the reporting member of its desire to obiain code details, provided, however, that an authorized person
of such requesting member can certify that:

I. A medical examination of the applicant has been completed; or
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2. A statement has been obtained from a medical source; or

3. In the case of a supplementary code, an investigation of its subject matter has been completed through rele-
vant sources.

(b) However, details of medical codes may be requested at the same time that the applicant is asked to submit to a
medical examination orovided that the member can certify that:

1. The medical source of the coded information has failed to furnish a statement to the requesting member within
" fifteen (15) working days of the latter’s request therefor: or

2. The applicant represents that the medical source of the coded information is deceased or cannot be identified.

(c) For'these purposes of this rule “*medical source” shall mean a licensed physician, medical practitioner, hospital,
clinic or other medical or medically related facility.

(d) A reporting member may decline to furnish details of its reports or to disclose its identity to the requesting member,
in which event it shall so notify the MIB servicing organization. The amount and content of information furnished
in answer to a request for details shall be within the discretion of the reporting member and any details provided
shall not be considered information furnished through the M1B.

{(e) Under no circumstances shall the MIB servicing organization disclose the identity ol any originally reporting mem-
ber company to any member company requesting details.

() No member's requests for details submitted through MIB’s servicing organization may exceed 15% of that com-
pany’s reports to MIB.

Comment:

1. Pre-Notice: The form and language of Pre-Notice prescribed by the Executive Committee under Rule C(3) is as
follows:

“Information regarding your insurability will be treated as confidential. XYZ Company* may, however, make a brief
report thereon to the Medical Informacion Bureau. a non-profit membership organization of life insurance companies,
which operates an information exchange on behalf of its members. If you apply to another Bureau member company for
life or health insurance coverage, or a claim for benefits is submitted to such a company, the Bureau, upon request, will
supply such company with the information in its file. )
“Upon receipt of a request from you, the Bureau will arrange disclosure of any information it may have in your file.
(Medical information will be disclosed only to your attending physician.) If you question the accuracy of information in
the Bureau’s file, you may contact the Burcau and seek a correction in accordance with the procedures set forth in the
federal Fair Credit Reporting Act. The address of the Bureau's information office is Post Office Box 105, Essex Station,
Boston, Massachusetts 02112, telephone number (617) 426-3660.
“XYZ Company* may also release information in its file to other life insurance companies to whom you may apply for
life or health insurance, or to whom a claim for benefits may be submitted.”

2. Authorization: The Authorization should contain substantially the t"o]]owin'g language:

“I hereby authorize any licensed physician, medical practitioner, hospital, clinic or other medical or medically related
facility, insurance company, the Medical Information Bureau or other organization, institution or person, that has any
records or knowledge of me or my health, to give to the XYZ Life Insurance Company* any such information.

A photographic copy of this authorization shall be as valid as the original .

*N.B. The phrase, “orits reinsurer(s),” is required to be used by members with reinsurance arrangements and must be included
at the time of next reprinting of Pre-Notice and Authorization forms.

3. For detailed discussion of Pre-Notice and Authorization, see MIB circular letters as follows:

March 12, 1974 Major Change in MIB System July 2, 1974 Authorization
April 1, 1974 Pre-Notice and Other Changes in MIB Procedures  July 3. 1974 Pre-Notice General
May 21,1974  Pre-Notice and Reinsurznce September 12, 1974 Authorization

May 24, 1974  Pre-Notice and Group October 16, 1974  Pre-Notice-Mass Marketing
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The use of M. [. B. information in the underwriting of group insurance shall be in accordance with the general rules.

. *  REINSURANCE RULES

. M. L B. information may be used in connection with a non-member’s business when there is a reasonable cxpectation of bona

fide life reinsurance. substantial in amount and duration. It may be used by a member in connection with reinsurance which
does not include reasonable expectation of bona fide life reinsurance, if it is used solely to protect reinsurer's own business
at risk.

Comment:

The M. 1. B. provides an exchange of confidential information among its member life insurance companies for their mutual
use and protection. By agreement of the members, this is subject to rules as to security and use. It is not in the best interests
of the Burcau for reinsurance members to furnish Lo non-members, on a fee busis, the protection derived from thisinformation.
However, as 1 member of the Bureau, the reinsurer has the right to protect its own business at risk and it may use M. 1. B.
information for this purpose. Whether or nol the reinsurer has any business at risk in a particular cuse, will vary, depending
upon the terms of the arrangements with the client company. It is well known thut these arrangements differ from reinsurer
to reinsurer and even with different clients of one reinsurer. The M. L. B. reinsurance rules are in no sense an effort to seek
uniformity in the terms of these arrangements.

However. certain situations have arisen that do not seem to entail any bona fide reinsurance at risk. For example, we note
the following possibilitics:

a. The initial retention period for the reinsured risk is one year or less. or is less thun the normal recapture period in the
treaty with the non-member company.

b. The amount al initial risk is clearly nominal, or is below that normally accepted by the reinsurer in its contract with the
non-member company. :

¢. Cuases ure checked for a small Nat fee unrelated to the amount of reinsurance.

Hereafter, if cases are called 1o the Executive Committee’s atiention, and these involve any of the above or similur situations,
the reinsurer will be asked to demonstrate that it is operating within this rule.

. Reinsurance companies may not make M. L. B. information available tc client companies, member or non-member.

CIf M. 1. B. information is to be used in any situation, the reinsurer must have taken reasonuble measures to assure that the

inquiring or ceding company shall huve in its Home Office a bona fide signed preliminary or regular application for insurance.

. Any information received through the Burcau shall not be used in whole or in part for the purpose of serving as a factor in

establishing an applicant’s eligibility for insurance.

The application of this rule means that: (a) an application for insurunce shall never be denied nor shall any charge therefor
be increased either wholly or partly because of information received through the Bureau and (b) all information received
through the Bureau shall be used only as an alert signal.

. The Executive Committee will furnish to each reinsurer a pledge form which must be execuled by an Executive Officer and

the Medical Director. This form will provide that:

~a. IT M. L. B. information is used in connection with any reinsurance operations, it will be handled strictly in accordance
with M. I. B. rules.

b. The following M. 1. B. ruleswill be carefully reviewed with and adhered to by all non-member companies with which the
reinsurer does business: General Rules A(1), B(1), B(3), C(1), C(2), C(3), D(1), D(2), and D(4) and the Reinsurance Rules.

¢c. The reinsurer will tuke all reasonable precautions to see that no applicant for insurance is declined, rated or postponed
because of any information the reinsurer may give Lo its client that is based on the presence of an M. 1. B. record.

6. Reinsurance companies shall report impairment information received from non-member companies and have availuble

sufficient information to make reasonable replies to Requests for Details.
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Procedure in Case of Reguest for Disclosure

1. Upon request and proper identification as hereinalter prescribed (in paragraphs 4 to ). M. . B. will cleurly und accurately
disclose to the appheant:

(1) the nutyre, substance and source (i.e., the nume of the reporting member company) of all nonmedical information in
its files on the upplicant at the time of the request:

(b) the source (i.c.. the nume of the reporting member company) of all medical information in its files on the applicant at
the time of the request;

(¢) the recipients of any M.1.B. report on the upplicant which it hus furnished within the six-month period preceding the
request: except that no sources or recipients will be disclosed with respect to information received or ML B. reports
furnished prior to April 25, 1971, excepl to the extent that the matter involved is contained in the files ol M.1.B. on
thut date. )

2. With respect to medical information in its files, upon receipt of a written request of the applicant containing a release from
any and all claims and bability which may arise therefrom signed by the applicant, M. 1. B. will request the reporting com-
pany 1o disclose the nature and substance of the results of its medical examinations to the applicant’s personal physician.

3. Where the member company’s report of medical information has been bused on information received from an attending
physician, hospital or clinic, then the Medical Director of the reporting company will tuke reasonable action to see that the
applicant’s current attending physiciun is advised ol the source of information and, 1l ethical, its contents.

4. Disclosure in Person. Reasonable notice to the M.1.B. for a disclosure in person shall be deemed to be at least twenty days
after the receipt by the M.1.B. of a written, oral or telegraphic request for an appointment during normal business hours on
a weekday other than Saturdays and holidays designated by the State of Massachusetts.

5. Disclosure by Telephone. Reasonable notice shall be deemed to be at least twenty days after the receipt by M. [. B. of the
writlen request.

6. Proper Identification on Personal Visit. Proper identification on a personal visit shall be deemed 1o be a driver’s license, u
draft card, u military dischurge or separation certificate or any bank credit card bearing the signature and photogruph of the
applicant and the applicant shall fill out and sign a form furnished by the M. I. B. containing additional necessary
identification.

7. Proper Identification on Request by Telephone. Proper identification on o telephonic request shall be deemed to consist of
a written request duly acknowledged by the applicant before o notary public and the aforesuid form furnished by the M. B
filled out and signed by the applicant and received by the M. L. B, at least twenty days before a dute and time specified therein
as Lo when the telephonic request for disclosure will be made.

8. Person Accompunving Consumer or Applicant. In the event that the applicant shall request permission 10 be accompanied
by one other person of his choosing, then the applicant shall sign and furnish to the M. 1. B. & written stutement in a form
prescribed by M. [ B.

9. Normaul Business Hours. The normal business hours of the M. 1. B, are from 10:00 a.m. to 4:00 p.m.

Procedure in Case of Disputed Accuracy

. Member companies mist notify the Executive Director of receipt of uny complaint as to the completeness or accuracy of any
item of information in a report received through the Bureau.

2. Any such complaint and any similar complaint originually received by the Bureau will be referred within seven days of its
receipt to the member who reported the item for reinvestigation.

3. The member who has reported the item must, within thirty days from such referral, muke a careful reinvestigation of all
underwriting data upon which the report is founded.

4. If the report is found to be incomplete or inuccurate as to any item of information therein, it must be withdrawn, deleted.
corrected or supplemented by the member. The reporting compuny must notify the Executive Director what action it proposes
to tuke in regard Lo the complaint prior to luking the sume.

5. If the reinvestigation conflirms the original report, the reporting company must so notify the Executive Director who shall
so inform the applicant und advise him of his right to file a brief statement setting forth the nature of the dispute.
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6.

10.

If the investigation so reveals an incomplete or inaccurate report or that the information can no longer be verified, or if a
notation as to disputed information has been made pursuant to paragraph 8 hereof, the reporting company must so notify the
Executive Director who shall (4l or prior Lo the time the information is withdrawn, deleted. corrected or supplemented or
the applicant’s statement regarding the disputed information is received), clearly and conspicuously disclose to the applicant
his rights to make a request that the M. I. B. furnish notification that the item has been withdruwn, deleted, corrected or
supplemented or of the statement, codification or summary pursuant to paragraph & hereof, to any person specifically desig-
nated by the applicant who has within six months prior thereto received an M. 1. B. report which contained the withdrawn,
deleted, corrected, supplemented or disputed information.

- Following uny withdrawal, deletion, correction or supplementation of information which is found 1o be inaccurate, incomplete

or whose accuracy can no longer be verified or any notation us to disputed information. the Executive Director. shall, al the
request of the applicant, furnish notification thut the item has been withdrawn, deleted. corrected or supplemented, or the
statement, codification or summary pursuant to paragraph 8 hereof Lo any person specifically designated by the applicant who
has within six months prior thereto received an M. L. B. report which contained any such information.

- Whenever i statement of a dispute is filed by an applicant with M. . B.. the Executive Director shall add a special code

symbol Lo the applicant’s repart with the R&S which symbol will note that the applicant’s report is disputed by the applicant.
Upon receipt of any such code symbol, the inquiring member compiny must notily the Exccutive Director who shall then
provide it with a copy of the applicant’s statement.

- The M. 1. B. hus the power to have code reports withdrawn and destroyed where it considers such action necessary and proper.

The M. L. B. will maintain a record of all complaints received and of the action taken in regard to sume.

- The Exccutive Committee will designate functions for the Executive Director and such Commiltees as may be required so the

above procedure will be continuously available.

Comment:

Requests for disclosure of MIB records should be addressed to MIB Disclosure Offices as follows:

For Residents of the United States:

MIB Information Office

P.O. Box 105, Essex Station
Boston, Massachusetts 02112
Telephone: 617-426-3660

For Residents of Canada:

MIB Information Office
330 University Avenue
Toronto, Ontario, Canada
M5G IR7

Telephone: 416-597-0350



